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LDRC
REPRESENTATIVES .
PRINTED NAME INITIALS 4

USPS: James Chumiey USPS: é/

APWU: Leonard Dennison APWY: (g,

NPMHU: Martin Doherty NPWHG: A~
UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 122412018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2, FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF

i 9-1-2017 . (PLACE &;ﬁéﬁ:ﬁg)

] AN "X" IN COLUMN) {OPTIONAL)
# CLERK MAIL HANDLER

KEYER TRAINING operation 781

-

ADMINISTER TRAINING AND TESTING FOR
KEYING OPERATIONS

X

/zééf;ti :

auto



UPDATED REGIONAL INSTRUCTION - 399 R

FACILITY: GREENSBORO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

APWU: Leonard Dennison

NPMHU: Martin Doherty

EVIEW

GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018

INITIALS
uspPs:
APWU:
NPMHU§

e
o Zg

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF
9-1-2017
{PLACE AN "X" IN COLUMN)}

CLERK MAIL HANDLER

4. NUMBER OF
ATTACHED
DIAGRAM(S)
(OPTIONAL)

HAZMAT STAGING-SORTING AREA

HAZMAT IDENTIFIED MAIL BROUGHT TO

AREA BY EQUIPMENT OPERATORS, X
MAIL IS SORTED AND STAGED FOR DISPATCH X
MAIL IS DISPATCHED TO DOCK X
MAIL 1S LOADED ONTO TRUCK/VAN AS LAST

ITEM ON REAR OF TRUCK/VAN X

auto



LORC
REPRESENTATIVES /
PRINTED NAME INITIALS s /./

USPS: James Chumley
APWU: Leonard Dennison
NPMHU: Martin Doherty

-UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

EACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27435 DATE:  12/2412018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF | & NUMBER
9-1-2017 o
(PLAGE AN "X" IN COLUMN;) | ATTACHED
# : CLERK | MAIL HANDLER| (OPTIONAL)
H-1 CONVEYOR FEED INTO SECONDARY WAIL BROUGHT 10 CONVEYOR BY EQUIPMENT
INTO SECONDARY STORAGE BELTS 1 [OPERATORS - X
LOADED MAIL CONTAINERS INSERTED INTO CONTAINER
operation 229-230 2 IUNLOADERS X
WAIL CONTAINERS EMPTIED ONTO CONVEYOR BELT VIA
3 |DUMPER X
EMPTY MAIL CONTAINERS REMOVED FROM
4 |UNLOADERS AND PLAGED IN TO STAGING. . X

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LORC

REPRESENTATIVES
PRINTED NAME

USPS: _James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

FACILITY: GREENSBORO NDC ciTY: GREENSBORO STATEIZIP CODE: NC 27495 DATE: __12/2412018
1. OPERATION NUMBER OR LOGAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF | 4 NUMBER OF
9.1-2017 ATTACHED
e DIAGRAM(S)
{PLACE AN "X" IN COLUMN) (OPTIONALY
# CLERK MAWL HANDLER

CS 12 SACK SLIDE

EQUIPMENT (S STILL IN PLACE AND OPERABLE, IF
USE OF EQUIPMENT CHANGES THIS WILL BE
REVISITED AS NEW WORK

1__|SACKS COME DOWN SLIDE FROM CONVEYORS SYTEM X

2 _|WORK AREA SET UP FOR OPERATION X
SACKS ARE OPENED AND CONTENTS DISTRIBUTED INTO MAIL

3 |CONTAINERS. X
EQUIPMENT OPERATORS OR CRS TAKE CONTAINERS OF MAIL

4 _|CONTAINERS AREAS TO BE WORKED X

aute



FACILITY: GREENSBORQ NDC CITY:

LDRC REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

STATE/ZIP CODE: NC 27495

DATE:

INITIALS 7 B
usps: GALE
Prdloas

apwu: Lot

NpMH@?@

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2, FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

9-1-2017

(PLACE AN "X" IN COLUMN)

CLERK MAIL HANDLER

4. NUMBER OF
ATTACHED
DIAGRAM(S)
(OPTIONAL)

BULK EQUIPMENT STAGING AREA
WHERE EMPTY EQUIPMENT IS BROUGHT
TO FOR STAGING FOR USE AFTER BEING
UNLOADED FROM TRUCK OR BROUGHT IN
FROM QUTSIDE

EQUIPMENT OPERATORS BRING EQUIPMENT
FROM TRUCKS OR WORK AREAS TO BE STAGED
1 |FOR FUTURE USE

EQUIPMENT OPERATORS BRING EQUIPMENT
FROM BULK STAGING AREA TO WORK AREAS TO
2 |BE USED

auto



FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 8-1.2047 INSTALLATION INVENTORY

OF
MAIL PROCESSING OPERATIONS

GREENSBORO SBTATEZIP CODE: NC 27498

LORC REPRESENTATIVES
PRINTED NAME

USPS: James Chumle

APWLU; Leonard Denaison

DATE: 1212412018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

9-1-2017
{PLACE AN "X" IN COLUMN)

& NUMBER OF
ATTACHED
OLAGRAM(S)
[OPTIONAL)

CLERK MA HANDLER

DROP+GAT+A1TI31+ATA+AIT:H3

CALLING FOR TRUCKS YO COME TO THE DOCK

OPENING VANITRUCK/DOCK DOORS AND BREAKING SEALS

EXTEND DOCK LEVELER INTO TRALER

CHECKING RED/GREEN SAFETY LIGHTS

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED

UNSTRAP LOAD

> X X > > X

LOADING/UNLOADING OF PALLETIZED MAIL BY EQUIPMENT OPERATORS

SCAN MAIL AND DOES BILL OF LADING FOR LOAD

MAIL SEPERATED AND TAKEN TO APPROPRIATE LOCATIONS FOR EITHER DISPATCH OR
WORKING

1

E)

TRUCKS STRAPPED FOR DISPATCH

A
12

=

1

o

REMOVE WHEEL CHOCKS

RETRACT DOCK LEVELER

CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY)

14

CLOSE DOCK DOOR

15

CALL FOR TRUCKITRAILER TO BE REMOVED FROM DOCK

LR L N S N E A b

aulo



LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 8-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

INITIALS ,C/' e
usps: S E

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 122412018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4.NUMBER OF
9-1-2017 (PLACE Qﬂ;ﬁﬁ%
AN "X" IN COLUMN]) (OPTIONAL)
CLERK MAIL HANDLER

SRS 2A SACK UNLOADER

FULL MAIL CONTAINERS BROUGHT TO
UNLOADER BY EQUIPMENT OPERATORS FROM
TRUCKS

FULL MAIL CONTAINERS STAGED NEAR SRS
2A UNLOADER

FULL MAIL CONTAINERS INSERTED INTO
UNLOADER

MAIL DUMPED ONTO CONVEYOR BELT

EMPTY MAIL CONTAINERS REMOVED FROM
UNLOADER

auto
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UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
' OF
MAIL PROCESSING OPERATIONS

LDRC .
REPRESENTATIVES

PRINTED NAME INITIALS Q} )y
USPS: James Chumley UsPs;

APWU: Leonard Dennison apwu:_ Y f ik

NPMHU: Martin Doherty NPMHJ}@

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER
9-1-2017 OF
nyw ATTACHED
(r_*u\ce AN "X" {N COLUMN) DIAGRAMIS)
CLERK ‘MAIL HANDLER | (OPTIONAL)

PRIMARY PARCEL SORTERS P1 AND P2

1

KEYS PARCELS

PERATION NUMBERS 856-11,12,13 856-21,2

WORKS CULL BELTS

PULLS AND DISPATCHES LOADED
CONTAINERS FROM CONTAINER LOADERS

WORKS MAIL FROM MISSENT CHUTES INTO
MAIL CONTAINERS

SENDS MAIL CONTAINERS TO UNLOADERS
EITHER BY HAND OR CRS FOR PLACEMENT
BACK INTO THE MAIL STREAM

WORKS MAIL FROM CULL BELTS INTO MAIL.
CONTAINERS

SENDS MAIL CONTAINERS TO UNLOADERS
EITHER BY HAND OR CRS FOR PLACEMENT
BACK INTO THE MAIL STREAM

aute
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auto



REVISED 8-1.2017 INSTALLATION INVENTORY

MAIL PROCESSING OPERATIONS

LORG
REPRESENTATIVES
PRINTED NAME

USPS: _James Chumley

USPS:

APWU: Leonard Dennison

-
INTIALS i / % .
P - "

NPMHU: Martin Doherty
UPDATED REGIONAL INSTRUCTION - 399 REVIEW

APWU:, }\,’ &

NPMHU:
e

o

FAGILITY: GREENSBORO NDC cITY: GREENSBORO STATEIZIP CODE: NC 27495 DATE: _ 12i24/2018
1, OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNGTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER
9-1.2017 {PLACE OF
] AN "X IN COLUMN) ATTAGHED
] CLERK MAIL HANDLER | (OPTIONAL)

SECONDARY PARCELS SORTERS P3 AND
P4

-

KEYPARCELS AND BUNDLES ONTO SORTER

864-34, P3 854-44, P4 854-30 P3 KEYING
854-40 P4 KEYUING

»

-

o

BRINGS EMPTY CONTAINERS TO
SECONDARY STAGING AREA

CONTAINER STAGING AREA AND NORTHERN
STRAND OF LOOP 1 AND ALSO LOOP 3 TO
WORK AREAS

»

|sET WP OF RACKS, HANGING SACKS

o

WORKS MAIL FROM SLIDES INTO SACKS AND
OR CONTAINERS

-

SWEEP SACK RACKS, PLACE LOADED SACK
INTO CONTAINERS

-~

TAKE LOADED CONTAINERS FROM SLIDES
TO OUTGOING STAGING AREA

o

PULLS AND DISPATCHES CONTAINERS FROM
QUTGOING STAGING AREA

©

INSERTS EMPTY CONTAINERS INTO
CONTAINER L.OADERS

10

PULLS AND DISPATCHES LOADED
CONTAINERS FROM CONTAINER LOADERS

11

WORK MAIL. FROM CULL BELTS

H49-H50-HE1 PLACES LOADED MAIL
CONTAINERS INTO UNLOADER

13

DUMPS MAIL ONTO H49-H50-H51 BELTS VIA
CONTAINER UNLOADER

14

REMOVES UNLOADED MAIL CONTAINER
FROM UNLOADER H49-H50-H51

16

Operates Hamper-Tilters, seperates mall from
trash and puts back into system via H-49, H-
50,H-81 container unioaders

MANUAL SCAN WHERE YOU BAND 16

WEIGH AND PRINT LABELS TO ATTACH TO
MAIL

PLACE WEIGHED AND LABELED MAIL INTC
MAIL EQUIPMENT

18

SENDS MAIL CONTAINERS TO UNLOADERS
EITHER BY HAND OR CRS FOR PLACEMENT
BACK INTO THE MAIL STREAM

aulo
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LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWLU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 389 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

INITIALS
UsPs:

NPMHU: /{ "‘4 >
y =

!

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018 -
— e ——
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2, FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
. 9-1-2017 ATTACHED
e DIAGRAM(S)
(PLACE AN X" IN COLUMN) P
CLERK MAIL HANDLER

IRREGULAR PARCEL POST (IPP)

BRINGS MAIL FROM TRUCK TO IPP WORK
AREA

OPERATIONS 012

BRINGS EMPTY MAIL CONTAINERS TO IPP
STAGING AREA

SET UP IPP WORK AREA WITH MAIL
CONTAINERS

DISTRIBUTE IPP INTO SACKS AND
CONTAINERS

SWEEP AND DISPATCH FROM WORK AREA TO
STAGING AREA

PULL LLOADED EQUIPMENT FROM STAGING
AREA TO TRUCK FOR DISPATCH

11

7 "
J’é’éﬁ’ -

aulo
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auto



LDRC
REPRESENTATIVES

PRINTED NAME INITIALS
USPS: James Chumley USPS: i
APWU: Leonard Dennison APWU:
NPMHU: Martin Doherty NPMHU:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER
9-1-2017 {PLACE MT;’EHED
AN "X" IN COLUMN) CIAORAN(S)
# CLERK MAIL HANDLER | (OPTIONAL}

BULK MAIL ACCEPTANCE UNIT 1

1 JUNLOAD MAIL FROM TRUCK, WEIGH AND VER] X
NO LONGER IN FACILITY, OPERATION
MOVED TO P&DC i 2 IREADIES VERIFIED MAIL FOR DISPATCH X
EQUIPMENT OPERATORS TAKE VERIFIED
3 IMAIL TO DOCK FOR DISPATCH X

12

auto



LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison APWU:; X A ,&:
) NPMHU: Martin Doherty NPMHU: % ‘P
UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC cITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 3. FUNCTION NUMBER OR LOCAL DESCRIPTION 3 ASSIGNED CRAFTAS OF | & NUMBER
v 9.1-2017 r
] {PLAGE AN "X" IN GOLUMN) g‘,zg:g;;g)
# CLERK MAIL HANDLER | (OPTIONAL)
DISTRIBUTION)
BRINGS STICK NMOS FROM TRUCK AND NMO
OPERATION 100-20 . 1 {MACHINE TO STICKS WORK AREA X
2 |SET UP OF STICKS WORK AREA X
LOAD OVERSIZE PARCELS AND STICKS INTO
3 |CONTAINERS ’ X
DISPATCH LOADED EQUIPMENT FROM
4 [STICKS WORK AREA TO TRUCKS X

13

auto



EACILITY: GREENSBORO NDC CiTY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE: NC 27495

LDRC ‘
REPRESENTATIVES

PRINTED NAME INITIALS %/ -
=

USPS; James Chumley USPS. ,_,‘/ "
APWU: Leonard Dennison wewe il il
NPMHU; Martin Doherty newnu” /]

P

DATE:  12/24i2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF & NUMBER OF
9.1-2017 (PLACE ATTACHED
AN “X" IN COLUMN} DIAGRAMIS)

{OPTIONAL}
CLERK MAIL HANDLER

NMO MACHINE - NON MACHINEABLES

OPERATION 938

H-51 A LOADER AT NMO MACHINE

PLACE INCOMING NMO MAIL ONTO CRS LOOP (CONTAINER
RECIRCULATING SYSTEM)

SETS UP NMO WORK AREA

CALLING FOR TRUCKS TO COME TO THE DOCK

OPENING VAN/TRUCKIDOCK DOORS AND BREAKING SEALS

EXTEND DOCK LEVELER INTO TRAILER

REMOVE FIRST SET OF STRAPS HOLDING LOAD

CHECKING RED/GREEN SAFETY LIGHTS

i~ o jor A W N =S

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED

X opx x> i | X

REMOVE REMAINING SETS OF STRAPS WHILE UNLOADING
THE TRAILER/TRUCK )

10

UNLOAD TRUCKS OF INCOMING NMO MAIL, PRIMARILY DOCKS
132 AND 133

11

PLACES MAIL ONTO CONVEYOR FOR SORTING

12

SWEEPS RUNOUTS AND LOADS NMO MAIL INTO CONTAINERS

13

DISPATCHES LOADED NMO MAIL EQUIPMENT FROM RUNOQUTS
TO TRUCKS

14

PLACES EMPTY MAIL CONTAINER INTO LOADER

18

STARTS LOADER OPERATION

16

REMOVES LOADED MAIL CONTAINER FROM LOADER

o OIX ix X

17

TAKE LOADED MAIL EQUIPMENT TO APPROPRIATE WORK
AREA

18

REMOVE WHEEL CHOCKS

19

RETRACT DOCK LEVELER

20

CLOSE VANITRUCK DOOR (RESEAL IF NECESSARY)

21

CLOSE DOCK DOOR

22

CALL FOR TRUCKITRAILER TO BE REMOVED FROM DOCK

X [ fx > |Xx

14

aute



LDRC
REPRESENTATIVES -y

PRINTED NAME INITIALS ( / e
USPS: James Chumley usPs: ,,.v/’ ’ &%},
APWU: Leonard Dennison LA
NPMHU: Martin Doherty NPMHU: 44;
UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS
FACILITY: GREENSBORO NOC CITY; GREENSBORO STATE/ZIP CODE: NC 27495 DATE: _ 12/24/2018
1, OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF | 4 NUMBER OF
9.1.2017 ATTACHED
o DIAGRAM(S)
(PLACE AN "X" IN COLUMN) (OPTIONAL)
# CLERK MAIL HANDLER
CROSS DOCK OPERATION 1
VIS FORKLIFT FROM ONE TRUCK TO ANOTHER UNLOADING AND DISTRIBUTING CROSS DOCK MAIL
TRUCK 1 |FROM 1 TRUCK TO ANOTHER : X

15

auto
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SACK SORTING OPERATION

GREENSBORO BMC

36

16-1

auto



LDRC
REPRESENTATIVES

PRINTED NAME INITIALS L
[ Bl
USPS: James Chumley UsPs: ,(*"/ ’Aﬁ:’i
APWU: Leonard Dennison APWU: Kan
NPMHU: Martin Doherty NPMHU: L %
UPDATED REGIONAL INSTRUCTION - 399 REVIEW . —
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS
FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
8-1.2017 ATTACHED
s DIAGRAM(S)
(PLACE AN "X" IN COLUMN) COPTIONALT
# CLERK MAIL HANDLER
SACK SORTING OPERATION 3
OPERATIONS 238-10 SSM-1, 238-20 SSM-2 1 IKEY SACKS TO SACK RUNQUTS X
TAKE EMPTY EQUIPMENT FROM CRS LOOP AND SET
2 |UP OPERATION AT SACK RUNOQUTS X
UNLOAD SACK ROLLER TABLES AND RUNOUTS AND
3 |[LOAD SACKS INTO EMPTY EQUIPMENT X
PLACE LOADED SACK EQUIPMENT FROM SACK
4 TRUNOUTS ONTO THE CRS LOOP X

16

aulo



'SR-47 OPERATION

OPERATION SET UP SIMILAR TO THAT OF SR 9, SRD 54 AND
SRD 77 AS WELL, A RAISED CONVEYOR BELT MAIL IS SORTED
INTO CONTAINERS STAGED AROUND OR BESIDEIT

. : Containers ]
: ~ SR-47
i Conveyor " Chute
] - T
Containers

® = Mailhandier

Maithandler removes mail from conveyor and sorts
to a container.

GREENSBORO BMC

16-3

auto



ROLLER TABLES

© CONTAINERS I |

[TTTT]

ROLLER TABLE ’ CHUTE

O MAILHANPLER. A / /
L

(D MAILHANDLER

CONTAINERS

GREENSBORO BMC

16-2

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBORO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LDRC

REPRESENTATIVES

PRINTED NAME

USPS: James Chumley

uses:,

APWY: Leonard Dennison
NPMHU: Martin Doherty

INTIALS (‘:;,7 e
flar ...
- g

APWU; XL &'

GREENSBORO STATE/ZIP CODE: NC 27488

NPMHU: Z} Zs }
&

DATE:  12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

9-4-2017

{PLACE AN “X" IN COLUMN}

4. NUMBER
OF

CLERK

MAIL HANDLER

ATTACHEO
o

(8)
{OPTIONAL)

AUTOMATED PARCEL BUNDLE SORTER
OPERATIONS 4350-30 KEYING 435-31 SWEEPING

MANUAL SCAN WHERE YOU BAND 208

BRING MAIL FROM TRUCKS TO CONTAINER UNLOADER
STAGING AREA

BRING EMPTY EQUIPMENT TO STAGING AREA

TAKE MAIL FROM CONTAINER UNLOADER STAGING
AREA AND PLACE INTO DUMPER

SET UP OF RUN OUTS, SACKS, CONTAINERS AND SACK
RACKS

DUMP_ MAIL ONTO INFEED BELTS

KEYS AND VERIFIES MAIL TO THEIR DESIGNATED
RUNOUTS

TAKE EMPTY MAIL CONTAINERS FROM LOOP AND PUT
FULL MAIL CONTAINERS ONTO LOOP DURING THE
TOUR OR OVERTIME PERIOD, LE, PRIORITY AND
PARCELS

BREAKDOWN OF MACHINE AND MOVING MAIL INTO
STAGING AREA WHEN OPERATIONS CHANGE DURING
THE TOUR OR OVERTIME PERIOD, LE. PRIORITY AND
PARCELS

DISPATCHING MAIL FROM STAGING AREA DURING THE
TOUR OR OVERTIME PERIOD, LE. PRIORITY AND
PARCELS

10

WEIGH SACK AND PRINT LABELS TO ATTACH TO
SACKS

1

PLACE WEIGHED AND LABELED SACKS INTO MAIL.
EQUIPMENT

12

LOOSE MAIL TAKEN FROM KEYING STATIONS TO
STAGED CONTAINER AND THEN STAGED CONTAINED
WHEN FULL TAKEN TO DISPATCH STAGING AREA

13

LOOSE MAIL FROM INFEED BELTS PUT INTO
CONTAINER AND THEN TAKEN TO DISPATCH STAGING
AREA

17

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIE

REVISED 9-1-2017 INSTALLATION INVENTORY

LDRC
REPRI

ESENTATIVES

PRINTED NAME
USPS: James Chumiey

APWU: Leonard Dennison

NPMHU; Martin Doherty

w

Y
INITIALS -

A
USPS; (,,JJM et

‘gt

Eraa

apwu: & LA
NPMHUT /)

OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORQ NDC ciy: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/124/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS QF 4. NUMBER
: 9-1-2017 OF

wygne ATTACHED
- {PLACE AN "X" IN COLUMN) DIAGRAM(S)
CLERK MAIL HANDLER | (OPTIONAL)

LOOSE IN MAILS = MAIL COLLECTED FROM
LIM (LOOSE IN MAIL) CHUTES

OPERATIONS 031

MAIL COLLECTED BY EQUIPMENT OPERATORS
DURING TOUR AND BROUGHT TO WORK AREA

LOAD CONTAINERS INTO HAMPER DUMPER

DUMP MAIL ONTO CONVEYOR BELT

SEPARATE MAIL FROM TRASH

MAIL TAKEN BY EQUIPMENT OPERATORS TO
DOCKS FOR DISPATCH TO P&DC

18
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FACILITY: GREENSBORQ NDC CITY:

LORC

REPRESENTATIVES

PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE: NC 27495

DATE:  12/24/2018

INITIALS
usps: &
APWU;

NPMHU:

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED GRAFT AS OF

9-1-2017

{PLACE AN "X" IN COLUMN)

CLERK

MAIL HANDLER

4

_NUMBER OF
ATTACHED
DIAGRAM(S)
(OPTIONAL)

REWRAP= MAIL DAMAGED IN THE SYSTEM

OPERATION 109

MAIL COLLECTED BY EQUIPMENT OPERATORS AND
1 |BROUGHT TO REWRAP

LETTERS AND PARCELS WORKED TO TRY AND
SALVAGE FOR DELIVERY BY REPACKAGING,
IDENTIFICATION OF ADDRESSES AND SENDING OUT
2 JUNIDENTIFIABLE MAIL TO ATLANTA FOR DISPOSAL

19
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LS, POSTAL SERVICE

J1i£fy Bag

WORK STATION LAYOUT

YPS

COPERATION: DATA DATE DATA CQDE
. ; ) 4 11-10~72 XC.PKPGIE OONA
Rewrap Small Damaged Parcel In No. 2 Or No. 5|PAEPARED av:

PYNRISD S R S

. APPROVED {Signature} DATE
CAVOUT
T i 1
SR TR P | i . I
i i |
. ] . 1
I i (
e i
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e
et ot . JR S
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[ REWRAP TABLE i B |
[ o ) 1 i
PR : l i !
: ¥ B 3 * i i
L { i
I I A T
i 1 i . N
P 4ot ] P
. C z : i
e ' I / P AV
L P S S EA i N
i NO, 2,8 AND 7 7T BROKEN SPR *® TV STAPLER —
. JIFFY BAGS S U S A T A HE ) 1 :
e i i [ | .~ oPERATOR i
H i 0
; Loi ] ] F
it b | i I
e ] j E : Pl
i * e N
. ! ! R H :
H UrTTETT T
' H H H l( - ‘: 1
Y H H : L3
Lr ot i i H . [ i
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UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY

LDRC

REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

INITIALS
USPS;

X

APWU:
NPMHU:

E( @

OF
MAIL PROCESSING OPERATIONS
FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9-1-2017 (PLACE !;Zg;mﬁg
AN X" IN COLUMN) (OPTION A‘H’
4 CLERK MAIL HANDLER

LABEL CLERK

OPERATION 108-50

MAKES AND ORDERS LABELS AND SIGNS FOR MAIL
1 |PROCESSING OPERATIONS

DISTRIBUTES LABELS TO MAIL PROCESSING
2 |OPERATIONS

20
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UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBORO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

LDRC

REPRESENTATIVES
PRINTED NAME INITIALS (’ )
USPS: James Chumley USPSMpt -
- *T‘r—ﬁff}
APWU: Leonard Dennison apwus S

NPMHU: Martin Doherty

NPMHU: 7@

STATE/ZIP CODE: NG 27495 DATE:  12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER
9-1-2017 OF

nyen ATTACHED

{PLACE AN "X" IN COLUMN) DIAGRAM(S)

CLERK MAIL HANDLER | (OPTIONAL)

SACK SHAKEOUT

1

EMPTY SACK EITHER MANUALLY OR BY
HANGING SACKS FROM MACHINE, ONTO
CONVEYORS

21
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U5, POSTAL SERVICE
WORK STATION LAYOUT

QPERATION:

- SHAKEQUT 'SACK
(MIXED PARCELS)

(3-OPERATOR TEAM)

DATA DATE

DATA CODE

C-

o

PREPARED BY:

1 Sheet

of

APPROVED [Signaiyre)

BATE i

14

S N

R

I OVEPIALL omsnsm'i::s: TN
T 16‘»8“ Tx 10' WX, : AN
i T R K
Pl i » e : T
i R R 3 : 1 i ;
{ PROCESS FLOW CHART; | [ ; i Yer 1Lfy and call:
i 5‘2;'::&2 Z.L._]_;;_ N f 2{?2;3523";3 :

Prepare sack’

Verify sack_ :

H i

i @ ’ | Qm

' Repeét steps

i

" for shakeout™" tT TV pemoved - T R vt a8 pequired

{”“;’ OPeratop: #1 - dmmel oo aord e operator #2 - —yEoT * 1

LI S ,} S - NONE "
i P i

S Fom, 4237-X

}S
21-1

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBOROQ NDC CITY:

REVISED 8-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LDRC
REPRESENTATIVES P,
PRINTED NAME INITIALS e /

USPS: James Chumiey Uspgh.

APWU: Leonard Dennison APWU:;“;Z’:{:

NPMHU: Martin Doherty NPMHU: 4 4 >

pae-

GREENSBORO STATEZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9-1-2017 ATTACHED
yen DIAGRAM(S}
{PLACE AN "X” IN COLUNN) (OPTIONAL)
- CLERK MAIL HANDLER

UNLOADER

SACU-SACK AUTOMATED CONTAINER UNLOADER

RETRIEVES LOADED CONTAINERS FROM CRS

X

PLACE LOADED CONTAINERS INTO UNLOADER

REMOVE UNLOADED CONTAINERS FROM UNLOADER

PLACE EMPTY CONTAINERS BACK ONTQO CRS

22
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UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBORDO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

STATEIZIP CODE: NC 27498

LORC
REPRESENTATIVES
PRINTED NAME

USPS: _James Chumley
APWU. Leonard Dennison
NPMHU: Martin Doherty

DATE:  12/24/2018

INITIALS

NPMHU:

1. OPERATION NUMSBER OR LOCAL DESCRIPTION

I*

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF
9-1.2017
{PLACE AN X" IN COLUMN}

CLERK MAIL HANDLER

3. NUMBER OF
ATTACHED
DIAGRAM(S)
(OPTIONAL)

INCOMING MAIL
UNLOADING CONTAINERIZED/ROLLING STOCK MAIL FROM
TRAILERS/TRUCKS

OPERATIONS 210 INBOUND 231 DOCK CLERK

-

CALLING FOR TRUCKS TO COME TO THE DOCK

X

OPENING VAN/TRUCK/DOCK DOORS AND BREAKING SEALS

EXTEND DOCK LEVELER INTO TRAILER

REMOVE FIRST SET OF STRAPS HOLDING L.OAD

L 0 R

CHECKING RED/GREEN SAFETY LIGHTS

xoIx X X

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED

REMOVE REMAINING SETS OF STRAPS WHILE UNLOADING
THE TRAILER/TRUCK

UNLOADING CONTAINERIZED ROLLING STOCK MAIL FROM
TRAILERS,TRUCKS

UNLOADING OF PALLETIZED MAIL BY EQUIPMENT
OPERATORS

10

UNLOADING BED LOADED MAIL FROM TRUCK/TRAILER

11

DISTRIBUTING UNLOADED MAIL TO APPROPRIATE
LOCATIONS, INCLUDING UNLOADERS, STAGING AREAS

12

REMOVE WHEEL CHOCKS

13

RETRACT DOCK LEVELER

14

CLOSE VAN/TRUCK DOOCR (RESEAL IF NECESSARY)

16

CLOSE DOCK DOOR

16

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM DOCK

NOTE

* UNLOADING/L.OADING OF MAINTENANCE

EQUIPMENT, PARTS,RECYCLED MATERIALS IS DONE BY
EITHER MAINTENANCE PERSONNEL OR SUPPLY DEPENDANT
ON THE LOAD

3
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1
i

- ‘U.S, POSTAL SE'R‘V!CE
WORK STATION LAYOUT
OPERATION: :DATA DATE DATA CDDE
) ¢-001
LPREPARED BY: .
© SPOT VAN TO INBOUND ! Sheet Of e
DOCK (LOADED VAN) i APPROVED {‘fipwmr:/ : DATE
LAYOQUT
1. I ‘ i
| | g
o ; |
A —— [ i
¢ ) ! R : - i
e f T DOCK LEVELERS AT © |
== T 7 NBouND-DoCK = \\- :
{ H . U : ] i H 3 H N H T H
T r H o - L
e s IR WY N
L INBOUND—L:OADED VAN Nyt B ' S
STORAGE AREA ! s :
A ! : [ o
P i T L
i i TIDES IGNATWCK’SP&CE 1.-_1,‘
: Ai “ HAT iUNLOADING PU\TFORM -
< i . 1 : “;_._..— RN o
P ! N N !
. ; : - "-*,.-v-b_-?_m_«-;_bw [ »
i iob i '
! : 1 lsehieb A trich-=-40-Feat- | E/DRIVER OPENS AND.
i P { 5 i & & | { iSECURES DOORS ; .
f - H B H T H
i N i - : R :
i | VAN spoman AT INBOUND DGCK C ] I
. {BRAKE SET, HOSES AND™ELECTRICAL CONNECTIGH ~~~~~~~~ e Wt
+ I DISCONNECTED, .THEN FIFTH WHEEL LOWERED AND - o
; ! VAN SEATED ON PAVEMENT) o ! g R “i
! - s — T
V U.i___smw.__l/ﬁJnchw] Footl_ M\ \ -
—Paacsss-ﬂow CHART ——f— bl ] | Reportiaction . .
, ] P F 2 J i | completed. and
. 1ransport~loaded VAN - . 3 roceed to ext
! to uhloading dock | | | | ”p n
i Lo noe:m tion ;i
N : location'(_-:,\\ R : 1
\} e = - - ;
N/ Ly \Lj)j_d { ‘ : : \J i
| Proceed to_ | . I . Spot loaded van ' ! P
oaded, vap S at "ifiboUTd dotK * ‘
——Storage areai-- : :
i gi As noted !'
PSFom. a237.% a7
23-1
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OWE OYOISNETYD

A-ONLY-(SELECTOR SWITCH) A B AA- TAIL END
A 8 AA-(PLUG IN) SACKS OR PARCELS ) BELT DRIVE CORTROL
PUSH BUTTON STATION o . {BOTH SIDES)

A B AA INCLINED FIXED

(EXTEND AND RETRACT) TAIL END CONTROL. STATION

PIGBY BACK CONVEYOR

DOCK DATA
TERMINAL

"C__INCLINED A 8 AR
FIXED CONVEYOL

EMPTY CONTAIMER sPUR

A B AA-PIGRY BACK.
HEAD END WINCH
DRIVE CONTROL STATION

TOW CONVEYOR

Figure 3~10 Unloading Operations

198

. INBOUND DOCKS
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UPDATED REGIONAL INSTRUCTION - 399 REVIEW

" FACILITY: GREENSBORO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

INITIALS /[/7 ;
Usps}/"“M ‘

N
el

APWU: Leonard Dennison APWU: ST A

NPMHU: Martin Doherty

STATE/ZIP CODE: NC 27495

NPMHU é%

DATE:  12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2, FUNCTION NUMBER OR LOCAL DESCRIPTION

. NUMBER OF
ATTACHED
DIAGRAM(S)

3. ASSIGNED CRAFT AS OF
9-1-2017 (PLACE
AN "X" IN COLUMN)

{OPTIONAL)
CLERK MAIL HANDLER

T O G T O I AT LI O DTOT T ST IS T O TTTETY

NDC'S

CALLING FOR TRUCKS TO COME TO THE DOCK

X 1

OPENING VAN/TRUCK/DOCK DOORS AND BREAKING
SEALS :

EXTEND DOCK LEVELER INTO TRAILER

CHECKING RED/GREEN SAFETY LIGHTS

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF
NEEDED

LOADING/UNLOADING OF CONTAINERIZED ROLLING
STOCK MAIL

LOADING/UNLOADING OF PALLETIZED MAIL BY
EQUIPMENT OPERATORS

LOADING/UNLOADING BED LOADED MAIL

ATTEND TO CONTAINER LOADERS FOR NDC’s, REMOVE
CONTAINERS AND LOAD ONTQ TRUCK/TRAILER WHEN
READY FOR DISPATCH

10

REMOVE WHEEL CHOCKS

11

RETRACT DOCK LEVELER

12

CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY)

13

CLOSE DOCK DOOR

14

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM
DOCK

24
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. * .t

" WS, POSTAL SEAVICE
WORK STATION LAYOUT

OPERATION: DATA DATE i DATA CODE
C-002

PREPARED BY:

) ) | shee O e
" UNLOAD SACKS FROM VAN-BEDLOADED - __ 3 -°
. ) A?PRO\_IE © {Signature} DATE
LAYOUT‘
I I L
i i ! 3 | o | .
! % Lo DOCK=>=|
' - I UL . ol
11 HEADWALL OF vAN| | . BRI ]
. , =
| | EXTEND-RETRACT. v .ot T : :
o e o ST A | I PR :
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5 Voo P IEVELER“\ i =
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LDRC
REPRESENTATIVES y,
PRINTED NAME

USPS: James Churmley
APWU: Leonard Dennison
NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY

MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC CiTY: GREENSBORO STATE/ZIP CODE: NC 27&3__5 DATE:
1. OPERATION NUMBER OR LOCAL DESCRIPTION 7. FUNCTION NUMBER OR LOCAL DESGRIPTION 3. ASSIGNED CRAFT AS OF 4, NUMBER OF
9.1-2017 ATTAGHED
oy DIAGRAM(S}
- (PLAGE AN X" IN GOLUMN) pde
# CLERK MAIL HANDLER
SCF DOCKS 1 [CALLING FOR TRUCKS TO COME TO THE DOCK X 3
2 |OPENING VAN/TRUCK/DOCK DOORS AND BREAKING SEALS X
3 JEXTEND DOCK LEVELER INTO TRAILER. X
4 |CHECKING RED/GREEN SAFETY LIGHTS X
§ |PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED X
LOADING/UNLOADING OF CONTAINERIZED ROLLING STOCK
6 |MAIL X
LOADING/UNLOADING OF PALLETIZED MAIL BY EQUIPMENT
7 |OPERATORS X
8 |LOADING/UNLOADING BED LOADED MAIL X

ATTEND TO CONTAINER LOADERS IN AREA, REMOVE
CONTAINERS AND LOAD ONTO TRUCK/TRAILER WHEN

9 |READY FOR DISPATCH X
10 |[REMOVE WHEEL CHOCKS X
11{RETRACT DOCK LEVELER X
12 |CLOSE VAN/TRUCK DOOR {RESEAL IF NECESSARY) X
13 |CLOSE DOCK DOOR X
14 |CALL FOR TRUCK/TRAILER TO BE REMOVED FROM DOCK X

25




N

U8, POSTAL SERAVICE
WORK STATION LAYOUT -
FERATION: DATA DATE DATA CODE
. €-009
SPOT VAN EMPTY FREFAREG BV :
DOCK- VAN STORAGE .| sheet [
(EMPTV VAN) APPROVED [Signaturc) BATE T
. ,
LAYOUT .y
—Z ] L F N I I
I L | ——— RN B T
=B —| | S A ! : .
TRl e s E—— o NG I -
- H H T
=N ~ & DRIVER CLOSES * b
sl 1\ AND SECURES | ~ % | - | | L— 1
= = BOORS -+ : - =
/ | TR M ) i —“\ v : t 3
e i - DESIGNATED DOCK SPACE- g e ot C——
W i 1 AT UNLOADING PLATFORM i : e
&54a J ; T
r-=.|~E o - : .
¢ ! : i
B=In] TR :
8*« l !
: ! !
I Lo 3
i P !
i P i
: C 1
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; RIS S S : i !
RN % I NN
S - IR | kA
P i ! L i : tois
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L
]| T VA s

£0° ON '?AVEMENT)

‘ . i

B AT T bt P

THEN FIFTH WHEEL LONERED

I AR =
@ O . 5CALE:' 1/8-Inch = 1 Foo : O i
- embeess mrowenarr | L L [ [ 1P § || _"Report action |
i - . Trangport empty van i 1 | compYeted and
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P § P R ] i opPration g
: I \ Ll i TN
Proceed tojempty . | N : Spot empty van © ", { | ¢ |
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! b
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N

- U8, POSTAL SERVICE
WORK STATION LAYOUT .
CEBATION: DATA DATE DATA CODE
: C-009
SPOT VAN EMPTY PREPARED BY: 5
DOCK: VAN STORAGE Sheet af
(EMPTY VﬁAN) APPROVED [Signaturc) DATE '
i
LAYOUT B .
: ! ,.;1; H : i |
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%A T i =] ) g _"ih\ T T g’ H -]
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s i e VR M
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ot b AT URLOADING PLATFORM i | . N
= B i J ! i RN i
= ; i i ! H # . . i ;
2. I i : L AR
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! A P N
P N
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) 1 : ; ; i i 1
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FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAY. PROCESSING OPERATIONS

LORC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: { eonard Dennison

NPMHU; Martin Doherty

GREENSBORO  * STATEZIP CODE: NC 27495 DATE:  12/24/2018

INITIALS

USPS;
APWU- -

NPMHU: ~

1. GPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOGAL DESCRIPTION

3. ASSIGNED CRAFT AS OF
9.1-2017 {PLACE
AN “X" IN COLUMN)

CLERK MAN HANDLER

4. NUMBER OF
ATTACHED
DIAGRAM(S)
(OPTIONAL)

HIGH SPEED TRAY SORTER

OPERATION 198

CALLING FOR TRUCKS TO COME TO THE DOCK

X

OPENING VAN/TRUCK DOORS AND BREAKING SEALS

X

wIN

EXTEND DOCK LEVELER INTO TRAILER

>

CHECKING RED/GREEN SAFETY LIGHTS

PLAGING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED

REMOVE STRAPS FROM LOAD

MAIL BROUGHT TO HSTS BY EQUIPMENT OPERATORS

oI~ <@ e

MAIL UNLOADED INTO INFEED SYSTEM FOR HSTS

SORTED MAIL RETRIEVED FROM RUNQUTS AND PLACED ON
OR IN APPROPRIATE CONTAINERS

10

MISSENT MAIL ON RUNOUT RETAGGED/RELABELED AND
PLACED BACK INTO INFEED SYTEM FOR SORTATION

11

HSTS MAIL NEEDING SHRINK WRAPPED WILL BE TAKEN TO
SHRINK WRAP MACHINE AND SHRINK WRAPPED

12

DISPATCH MAIL FROM HSTS TO APPROPRIATE
TRUCK/TRAILER

13

LOAD HSTS MAIL ONTO TRUCK/TRAILER

14

STRAPPING LOAD IN TRUCK/TRAILER

15

REMOVE WHEEL CHOCKS

16

RETRACT DOCK LEVELER

17

CLOSE VANITRUCK DOOR (RESEAL IF NECESSARY)

18

CLOSE DOCK DOOR

19

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM DOCK

26

L

A

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBORO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

APWU: Leonard Dennison

NPMHU: Martin Doherty

STATE/ZIP CODE: NC 27495

DATE:  12/24/2018

INITIALS
UsP:

APWLU:

Nemu: /7
;Z :/

1. OPERATION NUMBER OR LOCAIL DESCRIPTION

2, FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

4. NUMBER OF

9.1.2017 ATTACHED
{ PLACE AN "X" IN COLUMN} ?g},ﬁ:gmf)’
GLERK MAIL HANDLER
PALLET DUMPERS LOCATIONS MAIL FROM MISSENT BROUGHT BY CLERKS X
+49,H50,H51 MAIL FROM INBOUND BROUGHT BY MAIL HANDLERS X
DUMPERS LOADED, EMPTIED AND UNLOADED X
INBOUND, SRS2A, IN FRONT OF LOCKER ROOMS E13 MAIL BROUGHT TO DUMPERS BY MAILHANDLERS X
CONTAINERS LOADED INTO DUMPER , EMPTIED AND
CONTAINERS REMOVED FROM UNLOADER X

27

auto



FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 6-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE:

LORC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

NG 27495 DATE:

i

INITIALS A 4
f e .
uses, 7

AWy X sl W

NPMHLU:

s

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2, FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF 4 NOWBER GF
942017 ATTACHED
yes DIAGR,
- AN "X IN COLUMN) (OPrIONAL)
# CLERK MAIL HANDLER
ELECTRIC HAND AND MANUAL (PALLET) JACK USED BY BOTH CRAFTS, DEPENDANT ON
OPERATORS g 1 |OPERATION BEING PERFORMED X

28

auto



UPDATED REGIONAL INSTRUCTION - 399 REVIEW

FACILITY: GREENSBORO NDC CITY:

LDRC
REPR

ESENTATIVES

PRINTED NAME
USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORQO STATE/ZIP CODE: NC 27495

INITIALS / /
(Lo

usPs: a7
-L—#ﬁr—,"‘

Apwu; Y/ Wl

NPMHU:
s

ﬁATE: 12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9-1-2017 ATTACHED
nyn DIAGRAM{S)
(PLACE AN "X" IN COLUMN) (OPTIONAL)
CLERK MAIL HANDLER

PRIMARY AND SECONDARY MISSENT RUNOUTS

RETRIEVE MAIL FROM RUNOUTS AND LOAD INTO
CONTAINERS

TAKE LOADED CONTAINERS TO BE DESIGNATED
CONTAINER UNLOADERS TO REINSERT BACK INTO
THE MAIL STREAM

TAKE CARE OF MINOR REWRAP AT RUNOUTS AND
KEY STATIONS AND SSIU

SEND MAJOR REWRAP OVER TO REWRAP
OPERATION

29
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FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

-
INITIALS

APWU: Leonard Dennison

NPMHU: Martin Doherty

GREENSBORO STATE/ZIP CODE: NC 27495

DATE:  12/24/2018

usPs:
NGEpZEr
APWU: S

NPMHU: ">
/ L i B

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9-1-2017 (PLACE Qgﬁ:ﬁg‘
] AN "X" IN COLUMN) (OPTIONAL)
# CLERK MAIL HANDLER
EMPTY CONTENTS OF SACKS FROM UPPER
CONVEYOR ONTO LOWER CONVEYOR OR
MSO1 CONVEYOR 1 |IDISTRIBUTE TO CONTAINERS X
EQUIPMENT OPERATORS TAKE MAIL CONTAINERS
2 |TO BE UNLOADED OR DISPATCHED X

3 |SETUP OF MAIL CONTAINERS

30
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FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LORC

REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

GREENSBORO STATE/ZIP CODE: NC 27485

DATE:  12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION |

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

9-1-2017

(PLACE AN "X" IN COLUMN)

4. NUMBER OF
ATTACHED
DIAGRAM(S)
{OPTIONAL)

CLERK MAIL HANDLER

AUTOMATIC TRAY SLEEVER MAIL BROUGHT TO ATS BY EQUIPMENT OPERATORS X

TRAYS OF UNSLEEVED MAIL INSERTED INTO

MACHINE TO BE SLEEVED X

SLEEVED MAIL FROM ATS EITHER

RECONTAINERIZED OR ENTER INTO THE HSTS :

INFEED SYSTEM X

LOAD CARTS OF SLEEVES INTO ATS WHEN NEEDED X

3

auto



LDRC
REPRESENTATIVES

PRINTED NAME IMITIALS
USPS: James Chumley USP!
APWU: Leonard Dennison APWU
NPMHU: Martin Doherty NPMHU,
UPDATED REGIONAL INSTRUCTION - 399 REVIEW
REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MASL PROCESSING OPERATIONS
FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE(ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4-:#’:25:;:’"
9-1-2017
ayo DIAGRAM(S)
- {PLACE AN "X" IN COLUMN) {OPTIONALY
# CLERK MAIL HANDLER

AUTOMATIC TRAY UNSLEEVER

MAIL BROUGHT TO ATUS BY EQUIPMENT
1 JOPERATORS

X

TRAYS OF SLEEVED MAIL INSERTED INTO MACHINE

2 |TO BE UNSLEEVED X
UNSLEEVED/SLEEVED MAIL FROM ATUS EITHER
RECONTAINERIZED OR ENTER INTO THE HSTS

3 |INFEED SYSTEM X
REMOVE CONTAINER OF REMOVED SLEEVES WHEN

4 |FULL AND REPLACE WITH AN EMPTY CONTAINER X

32
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FACILITY: GREENSBORO NDC CITY:

LORC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

INITIALS

y
usPs,

m7'_7\—"‘
APWU: b W
NPMHU:
=

GREENSBORO STATEIZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
sz PLACE | oRaNs)
] AN "X" IN COLUMN) CoPTONALI
# GCLERK MAIL HANDLER
PLACES WHERE MAIL IS CULLED FROM THE
WRONG SYSTEM OR DAMAGED/OPEN MAIL IS REMOVE AND TAKE CARE OF MINOR REWRAP
REMOVED FROM MAIL STREAM 1 JONSITE X
2 |REMOVE DAMAGED MAIL TO BE SENT TO REWRAP X
REMOVE MISSENT MAIL FROM MAIL STREAM TO BE
3 |SENT TO TO CORRECT SYSTEM X
REMOVE OTHER ITEMS NOT BELONGING IN
4 [MAILSTREAM X

33
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FACILITY: GREENSBORO NDC CITY:

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE: NG 27495 DATE:  12/24/2018

7

iy

INITIALS ey

usps: ¢ ,{’/&{:’i

APWU: j{_{.ﬁ&ﬁ

NEMHU:
e

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3.‘ ASSIGNED CRAFT AS OF
9-1-2017 (PLACE
AN "X" IN COLUMN)

CLERK MAIL HANDLER

4, NUMBER OF
ATTACHED
DIAGRAM{S)
{OPTIONAL)

SECONDARY DOCKS 117-131

CALLING FOR TRUCKS TO COME TO THE DOCK

X

OPENING VAN/TRUCK/DOCK DOORS AND BREAKING
SEALS

X

EXTEND DOCK LEVELER INTO TRAILER

CHECKING RED/GREEN SAFETY LIGHTS

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF
NEEDED

LOADING/UNLOADING OF CONTAINERIZED ROLLING
STOCK MAIL ‘

TOADING/UNLOADING OF PALLETIZED MAIL BY
EQUIPMENT OPERATORS

LOADING/UNLOADING BED LOADED MAIL

REMOVE WHEEL CHOCKS

10

RETRACT DOCK LEVELER

11

CLOSE VANITRUCK DOOR (RESEAL IF NECESSARY}

12

CLOSE DOCK DOOR

13

CALL FOR TRUCKI/TRAILER TO BE REMOVED FROM
DOCK

34
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FACILITY: GREENSBORO NDC CITY:

REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 8-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE: NC 27485

DATE;  12/24/2018

INITIALS

: e
AU, AL A
t,.d—_——_..—

NPMH\%

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

9-1-2017

(PLACE AN X" IN COLUMN)

CLERK

MAIL. HANDLER

4, NUMBER UF
ATTACHED
DIAGRAM({S)
{OPTIONAL)

DIRECT DOCKS

CALLING FOR TRUCKS TO COME TO THE DOCK

X

OPENING VANITRUCK/DOCK DOORS AND BREAKING
SEALS

EXTEND DOCK LEVELER INTO TRAILER

CHECKING REDIGREEN SAFETY LIGHTS

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF
NEEDED

LOADING/UNLOADING OF CONTAINERIZED ROLLING
STOCK MAIL )

LOADING/UNLOADING OF PALLETIZED MAIL BY
EQUIPMENT OPERATORS

LOADING/UNLOADING BED LOADED MAIL

DISTIBUTE DIRECT MAIL TO APPROPRIATE LOCATIONS

10

REMOVE WHEEL CHOCKS

"

RETRACT DOCK LEVELER

12

CLOSE VAN/TRUCK DOOR (RESEAL iF NECESSARY)

13

CLOSE DOCK DOOR

14

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM
DOCK

35
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LORC

REPRESENTATIVES Py,

PRINTED NAME INITIALS (
USPS: James Chumiey Uspg. e ¥
APWU: Leonard Dennison prq:,MK A
NPMHU: Martin Doherty NPMHU 4% ™

UPDATED REGIONAL INSTRUCTION - 399 REVIEW T -

REVISED 9-1-2017 INSTALLATION INVENTORY
OF

MAIL PROCESSING OPERATIONS
FACILITY: GREENSBORO NDC CITY: GREENSBORO

STATEZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
pLace|  mrocrE
- AN "X" IN COLUMN) N
# CLERK MAIL HANDLER
AUTOMATED AND MANUAL SHRINK WRAPPING 1 |Dependant upon operation it is being used in X X

36
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FACILITY: GREENSBORO NDC CITY:

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORQ STATE/ZIP CODE: NC 27495 DATE:  12/24/2018

e
NTiALS /
uspsﬁw”

awu A K

P WA Wit

NPMHU;' é 2! b
g
! P

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF . NUMBER OF
9-1-2017 ATTACHED
ygn DIAGRAM(S}
] {PLACE AN "X" IN COLUMN) (OPTIONAL,]
# CLERK MAIL HANDLER
PRINTING AND DISTRIBUTE PLACARDS (
PLACARDS 1 |DEPENDANT UPON OPERATION) X X
APPLICATION OF PLACARDS (DEPENDANT UPON
2 |OPERATION) X X

37
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FACILITY: GREENSBQRO NDC CITY:

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO STATE/ZIP CODE: NC

LORC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW '

27495 DATE:  12/24/2018

INITIALS Ci S/
usps:

APWU;
NPMHUL

1, OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION

3. ASSIGNED CRAFT AS OF

4, NUMBER OF

e (PLACE| Jncravts
- AN "X" IN COLUMN) TOPTIONAL,
CLERK MAIL HANDLER
RETRIEVE SCANNERS FROM SDO X X
SURFACE VISIBILITY SCANNING SCANS TRUCKS ARRIVAL AND DEPARTURE X
SCAN CONTAINERS UNLOADED FROM TRUCK AND
LOADED ONTO TRUCK X

SCAN MAIL PIECES ON APBS, NMO MANUAL STICKS

SCAN PALLETS CROSS DOCK OPERATION

SCAN PLACARDS PLACED ON CONTAINERS iN
SECONDARY AND HSTS

38
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FACILITY: GREENSBORO NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

GREENSBORO

LDRC o~
REPRESENTATIVES -~
PRINTED NAME 4

INITIALS /,
USPS: James Chumley uSPSéw"”"/‘""‘“’t‘f«?

.

_.—7_7—/‘.,
apwo; S

APWU: Leonard Dennison -
NPMHU: Martin Doherty NPMHU ‘

STATE/ZIP CODE: NC 27495 DATE:

A

12/24/2018

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9.1-2017 ATTACHED
. e DIAGRAM(S)
- {PLAGE AN "X" IN COLUMN) foPTIONALY
# CLERK MAIL HANDLER
PERFORMS MISC DUTIES IN FINANCE DEPT, SUCH AS
OPERATION NO LONGER HERE BUT MAY FLASH REPORT DAT ENTERY, TRAVEL VOUCHER
POSSIBLY RETURN 1 IREVIEW, ACCOUNTS PAYABLE ETC.. X

39
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FACILITY: GREENSBORQ NDC CITY:

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REWVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumiey

APWU: Leonard Dennison

NPMHU: Martin Doherty

GREENSBORO STATE/ZIP CODE: NG 27495 DATE:  12/24/2018

INTIALS )

usPg;
Y

APwU X7 A

NPMHU: ¢>ﬂ

1. OPERATION NUMBER OR LOCAL DESCRIPTION

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4 NUNBER OF
S (PLACE  pincranis
|| AN "X" IN COLUMN) ropTioNAL)
# CLERK MAIL HANDLER
PERFORM TIMEKEEPING DUTIES, VARIOUS CLERICAL,
SECRETERIAL AND STENOGRAPHIC DUTIES FOR
TIMEKEEPER 1 IDIRECTOR OF MAINTENANCE X 1

NOT IN THIS OFFICE AT THIS TIME BUT IT USED TO
BE AND MAY ONE DAY RETURN )

40

auto



LDRC
REPRESENTATIVES
PRINTED NAME

USPS: James Chumley

APWU: Leonard Dennison

NPMHU: Martin Doherty

UPDATED REGIONAL INSTRUCTION - 399 REVIEW

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

ey
INITIALS Ey
{ e

USPS: (o’

o 7

apwu: N A il
NPMHU: k_{/ﬁ

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27485 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNC:TION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
o (PLACE|  AGRAMs)
AN "X" IN COLUMN) (OPTIONAL)
# CLERK MAIL HANDLER

GENERAL CLERK STENOGRAPHER

PERFORM TIMEKEEPING DUTIES, VARIOUS CLERICAL,
SECRETERIAL AND STENOGRAPHIC DUTIES FOR
1 |DIRECTOR OF MAIL PROCESSING X

4

auo



TIMEKEEPER & GENERAL CLERK

O

O Timekeeper . ‘

‘ Supervisor

COMPVTEL | LASER

Lol {3 *

FINANCE OFFICE -

Break Room

" General Clerk

A L : A , - -
) FiLES I

40-1
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TIMEKEEPER & GENERAL CLERK

O

O Timekeeper ‘

) Supervizor

i !

COMPVTER. | LASER

FINANCE OFFICE . |

- Break Room

" Geperal Clexk

YA L : . | ) -
. Fln S ,

auto



LDRC

REPRESENTATIVES
PRINTED NAME INITIALS £
USPS: James Chumley usps: 7 e
APWU: Leonard Dennison APW?"’/:/ 4 E
NPMHU: Martin Doherty NPMHU: »vm
UPDATED REGIONAL INSTRUCTION - 399 REVIEW -

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC CITY: GREENSBORO

STATE/ZIP CODE: NC 27485 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3, ASSIGNED CRAFT AS OF 4. NUMBER OF
uace| s
AN "X" IN COLUMN) (OPTIONAL)
# CLERK MAIL HANDLER

PERFORMS VARIOUS NURSING DUTIES THAT INCLUDE
PREVENTATIVE AND REMEDIAL CARE, PERFORM 2ND

NURSE 1 |CLASS MAIL DISTRIBUTION X
NO LONGER IN THIS OFFICE BUT THEY USED TO

BE AND MAY ONE DAY RETURN

42
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NURSE

. NO DIAGRAM AVAILABLE

42-1
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LDRC
REPRESENTATIVES T

7

PRINTED NAME INITIALS 7S e
USPS: James Chumley uspg=
APWU: Leonard Dennison apwu: "
NPMHU: Martin Doherty NPMHU: ‘4/%
UPDATED REGIONAL INSTRUCTION - 399 REVIEW -

REVISED 9-1-2017 INSTALLATION INVENTORY
OF
MAIL PROCESSING OPERATIONS

FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE:  12/24/2018
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF
9-1-2017 (PLAGE t;:é;m‘;g)
AN X" IN COLUMN) (OPTIONAL)
# CLERK MAIL HANDLER
Extended BBM

MAIL IS BROUGHT TO THE DUNMPER BY EQUIPMENT
1 IOPERATORS :

2 {SORTING AREA IS SET UP BY CLERKS X

3 |MAIL IS SORTED FROM THE CONVEYOR BY CLERKS X

SORTING AREA IS BROKEN DOWN BY CLERKS AND
MAIL MOVED TO STAGING ARE FOR PICK UP BY
4 |[EQUIPMENT OPERATORS X

EQUIPMENT OPERATORS TAKE STAGED MAIL TO
5 |TRUCKS FOR DISPATCH

43
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EXTENDED BBM OPERATION

Winston—Salem Greensboro(270-274)
Rocky Mount  Raleigh(276)

PURPOSE

The purpose of the Extended BBM Operation is to provide a finer
distribution of working bulk business letters and flats. .

DESCRIPTION

Bundles of working BBM arrive at the operation either in sacks via

sack runouts or in containers. Mailhandlers then dump the bundles

onto a Model 89 conveyor that moves them to the distribution clerks who
sort them to five digit sacks, three digit cities or SCFs and three

digit machineable trays. Typically, the number of separations is 28 at
an average clerk distribution rate of 654 bundles per hour.

COMMENTARY

Although there is no formal scheme knowlege involved, a considerable
degree of memory work is involved to assure that all the mail is distri~
buted properly. The clerks must decide whether a bundle contains flats
or letters, whether it is a three or five digit direct and whether or

not it is machineable. Bven more decisions are made at this job than
at most non—scheme distribution operations throughout the Postal
Service.

Bi\ncl 15ext,MISC
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