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LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (PLACE 

AN "X" IN COLUMN) -
# CLERK MAil HANDLER 

ADMINISTER TRAINING AND TESTING FOR 
KEYER TRAINING operation 781 1 KEYING OPERATIONS X 

4. NUMBER OF 
ATTACHED 
DIAGRAM(5) 
(OPTIONAL) 

I 

2 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 

INITIALS ~.. /'t~....--,
usps: " ,(1 

APWU, ~' 
NPMHUV 

, .., 

REVISED 9·1·2017 INSTALLATION INVENTORY 
OF 

MAIL PROCESSING OPERATIONS 

FACILI'TY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 

(PLACE AN "X" IN COLUMN) 
r-­

# CLERK MAIL HANDLER 

HAZMAT IDENTIFIED MAIL BROUGHT TO 
HAZMAT STAGING-SORTING AREA 1 AREA BY EQUIPMENT OPERATORS, X 

2 MAillS SORTED AND STAGED FOR DISPATCH X 

3 MAIL IS DISPATCHED TO DOCK X 

MAillS LOADED ONTO TRUCKNAN AS LAST 
4 ITEM ON REAR OF TRUCKNAN X 

4. NUMBERDF 
ATTACHED 
DIAGRAM(S) 
(OPTIONAL) 

3 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME INITIALS t~/ 
USPS: James Chumley USPS:~.";;.,7
APWU: Leonard Dennison APWU: '-I • 
NPMHU: Martin Doherty NPMHtf~ , 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124{2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER 

9·1-2017 OF 

(PLACE AN "X" IN COLUMN) ATTACHED 

~ DIAGRAM(S} 

# CLERK MAIL HANDLER (OPTIONAL) 

H·i CONVEYOR FEED INTO SECONDARY MAIL BROUGHT TO CONVEYOR BY EQUIPMENT 
INTO SECONDARY STORAGE BELTS 1 OPERATORS X 

LOADED MAIL CONTAINERS INSERTED INTO CONTAINER 
operation 229-230 2 UNLOADERS X 

iMAIL CONTAINERS EMPTIED ONTO CONVEYOR BELT VIA 
3 DUMPER X 

EMPTY MAIL CONTAINERS REMOVED FROM 
4 UNLOADERS AND PLACED IN TO STAGING. X 

I 

4 
"-------..­

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

p.l'WU;~eonard Den~2E!._._ 

NPMHU: Martin Doherty 
UPDATED REGIONAL INSTRUCTION - 399 REVIEW 

REVISED 9-1-2017 INSTALLATION INVENTORY 
OF 

MAIL PROCESSING OPERATIONS 

FACILITY' GREENSBORO NOC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

-.:... 
## 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF 

9-1-2017 ATTACHED 

(PLACE AN "X"IN COLUMN) DIAGRAM{S) 
(OPTIONAL) 

CLERK MAIL HANDLER 

CS 12 SACK SLIDE 1 SACKS COME DOWN SLIDE FROM CONVEYORS SYTEM X 

-­ ~.~ ... -.,..-- .... ­ .... _.......- .....__._, 

EQUIPMENT IS STILL IN PLACE AND OPERABLE, IF 
USE OF EQUIPMENT CHANGES THIS WILL BE 
REVISITED AS NEW WORK 

2 

3 

4 

WORK AREA SET UP FOR OPERATION 

SACKS ARE OPENED AND CONTENTS DISTRIBUTED INTO MAIL 
CONTAINERS. 
EQUIPMENT OPERATORS OR CRS TAKE CONTAINERS OF MAIL 
CONTAINERS AREAS TO BE WORKED 

X 

X 

X 

! 

I 

'---~ 
5 

aulo 



LORC REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

BULK EQUIPMENT STAGING AREA 
WHERE EMPTY EQUIPMENT IS BROUGHT 
ITO FOR STAGING FOR USE AFTER BEING 
UNLOADED FROM TRUCK OR BROUGHT IN 
FROM OUTSIDE 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 

(PLACE AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

EQUIPMENT OPERATORS BRING EQUIPMENT 
FROM TRUCKS OR WORK AREAS TO BE STAGED 

1 FOR FUTURE USE X 

EQUIPMENT OPERATORS BRING EQUIPMENT 
FROM BULK STAGING AREA TO WORK AREAS TO 

2 BE USED x 

, , . 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

6 
..­

auto 



l.rM HEPRI;:Sf?NTArIVES 
PItJNTeOHAME 

NPMHU: Martin Doh ..e"'rty=-____ 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 

OF 
MAil PROCESSING OPERATIONS 

.. -_._... , _....fACILITY GREENSBORO NOC CITY GREENSBORO STATEIZlP CODE: NC 27495 DATE: 1212412018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

I-­
If. 

DROP+017+A17:131+A17:13+A17:131 1 

2 

r! 
4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

r-

L...-. 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 

CALLING FOR TRUCKS TO COME TO THE DOCK 

OPENING VANITRUCKJDOCK DOORS AND BREAKING SEALS 

EXTEND DOCK LEVELER INTO TRAILER 

CHECKING REO/GREEN SAFETY LIGHTS 

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED 

UNSTRAP LOAD 

LOADING/UNLOADING OF PALLETIZED MAIL BY EQUIPMENT OPERATORS 

SCAN MAIL AND DOES BILL OF LADING FOR LOAD 

MAIL SEPERATED AND TAKEN TO APPROPRIATE LOCATIONS FOR EITHER DISPATCH OR 
WORKING 

TRUCKS STRAPPED FOR DISPATCH 

REMOVE WHEEL CHOCKS 

RETRACT DOCK LEVELER 

CLOSE VANITRUCK DOOR.J..RESEAL IF NECESSARY) 

CLOSE DOCK DOOR 

CALL FOR TRUCKITRAILER TO BE REMOVEO FROM DOCK 

3. ASSIGNED CRAFT AS OF 
9-1·2017 

(PLACE AN ·X"IN COLUMN) 

CLERI( MAlL HANDLER 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

".NUM8£-ROF 
ATTACHEO 
OIAGRAM(Sl 
(OPTIONAL) 

7 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION- 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 
I 
1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 

9-1-2017 (PLACE 

f--oo 
AN "X" IN COLUMN) 

# CLERK MAIL HANDLER 

FULL MAIL CONTAINERS BROUGHT TO 
UNLOADER BY EQUIPMENT OPERATORS FROM 

SRS 2A SACK UN LOADER 1 TRUCKS x 

FULL MAIL CONTAINERS STAGED NEAR SRS 
2 2A UNLOADER x 

FULL MAIL CONTAINERS INSERTED INTO 
3 UNLOADER x 

4 MAIL DUMPED ONTO CONVEYOR BELT x 

EMPTY MAIL CONTAINERS REMOVED FROM 
5 UNLOADER x 

, ...-

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

8 

auto 
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auto 

http:OftTIr.tG


LORe 
REPRESENTATIVES 
PRINTED NAME INITIALS /7~;::...__ 
USPS: James Chumley uSPs;Y~_._._·'_/7 
APWU: Leonard Dennison APWU:~.. ./ 

NPMHU: Martin Doherty NPMHU~ 
UPDATED REGIONAL INSTRUCTION - 399 REVIEW 

REVISED 9·1·2017 INSTALLATION INVENTORY 

OF 


MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE: 12124(2018 
l 

. 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 

- (PLACE AN "X" IN COLUMN) 

# CLERK MAIL HANDLER 

PRIMARY PARCEL SORTERS P1 AND P2 

~ERATION NUMBERS 856·11,12,13 856.21,2 1 KEYS PARCELS x 
I 

2 WORKS CULL BELTS x 

PULLS AND DISPATCHES LOADED 
3 CONTAINERS FROM CONTAINER LOADERS x 

WORKS MAIL FROM MISSENT CHUTES INTO 
4 MAIL CONTAINERS x 

SENDS MAIL CONTAINERS TO UNLOADERS 
EITHER BY HAND OR CRS FOR PLACEMENT 

5 BACK INTO THE MAIL STREAM x 

WORKS MAIL FROM CULL BELTS INTO MAIL 
6 CONTAINERS x 

SENDS MAIL CONTAINERS TO UNLOADERS 
EITHER BY HAND OR CRS FOR PLACEMENT 

7 BACK INTO THE MAIL STREAM x 

. , - - -~~---

4. NUMBER 
OF 

ATTACHED 
DIAGRAMISI 
(OPTIONAL) 

1 

'----~ 

aulo 
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DIRECT-lO-CONTAINER CHUTE 
{TYPICAl.} 

CONTAINER 
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- r .. ,£ SHIoIIE fUll COM\I£'>:IA3 '011 1'$..- 4 
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auto 



LORe 
REPRESENTATIVES 
PRINTED NAME INITIALS . /?"",~,_, 
USPS: James Chumley usps,~, 
APWU: Leonard Dennison APWU:~ 
NPMHU: MartinPohe.m:. ____ NPMflU' 

UPDATED REGIONAL INSTRUCTION· 399 REVIEW ,./ 
/' 

REVISED '-1·2011 INSTALLATION INVENTORY 

OF 


MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/2412018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1·2017 (PLACE 

AN "X" IN COLUMN) 
r­

# CLERK MAIL HANDLER 

SECONDARY PARCELS SORTERS P3 AND 
P4 1 KEYPARCELS AND BUNDLES ONTO SORTER x 

654·34, P3 65444, P4 854·30 P3 KEYING BRINGS EMPTY CONTAINERS TO 
854-40 P4 KEYIING 2 SECONDARY STAGING AREA x 

CONTAINER STAGING AREA AND NORTHERN 
STRAND OF LOOP 1 AND ALSO LOOP 3 TO 

3 WORKAREAS x 

4 SET UP OF RACKS HANGING SACKS x 

WORKS MAIL FROM SLIDES INTO SACKS AND 
5 OR CONTAINERS x 

SWEEP SACK RACKS, PLACE LOADED SACK 
6 INTO CONTAINERS x 

TAKE LOADED CONTAINERS FROM SLIDES 
7 TO OUTGOING STAGING AREA x 

PULLS AND DISPATCHES CONTAINERS FROM 
6 OUTGOING STAGING AREA x 

INSERTS EMPTY CONTAINERS INTO 
9 CONTAINER LOADERS x 

PULLS AND DISPATCHES LOADED 
10 CONTAINERS FROM CONTAINER LOADERS x 

11 WORK MAIL FROM CULL BELTS x 

H49·HSO·H51 PLACES LOADED MAIL 
12 CONTAINERS INTO UNLOADER x 

DUMPS MAIL ONTO H49-H50-H51 BELTS VIA 
13 CONTAINER UNLOADER x 

REMOVES UNLOADED MAIL CONTAINER 
14 FROM UNLOADER H49·H50·HS1 x 

Operates Hamper-Tilters, seperates mall from 
trash al1d puts back Into system via H49, H­

15 SO,H·S1 container unloaders x 

WEIGH AND PRINT LABELS TO ATTACH TO 
MANUAL SCAN WHERE YOU BAND 16 MAIL x 

PLACE WEIGHED AND LABELED MAIL INTO 
17 MAIL EQUIPMENT x 

SENDS MAlL CONTAINERS TO UNLOADERS 
EITHER BY HAND OR CRS FOR PLACEMENT 

18 BACK INTO THE MAIL STREAM x 

4. NUMBER 
OF 

ATTACHED 
DIAGRAM(S) 
(OPTIONAL) 

1 

<--_10_ 
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LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


fACILITY' GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/2412018 
I 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 

I 

9·1-2017 
(PLACE AN "X" IN COLUMN)-

# CLERK MAIL HANDLER 
I 

IIRREGULAR PARCEL POST (IPP) 
BRINGS MAIL FROM TRUCK TO IPP WORK 

1 AREA x 

BRINGS EMPTY MAIL CONTAINERS TO IPP 
OPERATIONS 012 2 STAGING AREA x 

SET UP IPP WORK AREA WITH MAIL 
3 CONTAINERS x 

DISTRIBUTE IPP INTO SACKS AND 
4 CONTAINERS x 

SWEEP AND DISPATCH FROM WORK AREA TO 
6 STAGING AREA x 

PULL LOADED EQUIPMENT FROM STAGING 
6 AREA TO TRUCK FOR DISPATCH x 

4. NUMBER OF 
ATTACHED 
DIAGRAM(S) 
(OPTIONAL) 

1 

I 

11 
.-~-----~ 

aulo 



BULK MAIL· ACCEPTANCE .UNIT 

(BMAtJ) 


B 

0 

0 
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S 

FILE 
CABINET 

PILE. 

CABINET 

ELECTRONIC 

SCALE 
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r
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U T 
CLERK T S 
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R. 

COUNTBR, COUNTER. 

£LECTRONIC PRlNTER COUNTER 
SCALE 

NOT TO SCALE 

GREENSBORO· BMC 

! 

PLATFORM 

SCALE 
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12-1 

auto 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY· GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

I 

I 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (PLACE 

AN "X" IN COLUMN) 
r--­

# CLERK MAIL HANDLER 

BULK MAIL ACCEPTANCE UNIT 

1 UNLOAD MAIL FROM TRUCK, WEIGH AND VER x 
INO LONGER IN FACILITY, OPERATION 
MOVED TO P&DC 2 READIES VERIFIED MAIL FOR DISPATCH x 

EQUIPMENT OPERATORS TAKE VERIFIED 
3 MAIL TO DOCK FOR DISPATCH x 

---.••. ­ ..--. 

4. NUMBER 
OF 

ATTACHED 
DIAGRAM{S) 
(OPTIONAL) 

1 

12 

auto 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27496 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER 

9-1-2017 OF 

JPLACE AN "X" IN COLUMN) ATTACHED 
~ DIAGRAM(S) 

# CLERK MAIL HANDLER (OPTIONAL) 

DISTRIBUTION) 

BruNGSSTICK NMOS FROM TRUCK AND NMO 
OPERATION 100-20 1 MACHINE TO STICKS WORK AREA x 

2 SET UP OF STICKS WORK AREA x 
LOAD OVERSIZE PARCELS AND STICKS INTO 

3 CONTAINERS x 

DISPATCH LOADED EQUIPMENT FROM 
4 STICKS WORK AREA TO TRUCKS x 

13 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

Q~s..~~!!l~S_Q!lI:!D.1~____ 
APWU: Leonard De!]niso,.:cn'---___ 
NPMHU: Martin Q9!lertt_~ ___.__~ 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

• OPERATION NUMBER OR LOCAL DESCRIPTION 

NMO MACHINE· NON MACHINEABLES 

OPERATION 938 

H-51 A LOADER AT NMO MACHINE 

- _. 

I-- ­
# 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 

PLACE INCOMING NMO MAIL ONTO CRS LOOP (CONTAINER 
RECIRCULATING SYSTEM) 

SETS UP NMO WORK AREA 

CALLING FOR TRUCKS TO COME TO THE DOCK 

OPENING VANITRUCKIDOCK DOORS AND BREAKING SEALS 

EXTEND DOCK LEVELER INTO TRAILER 

REMOVE FIRST SET OF STRAPS HOLDING LOAD 

CHECKING RED/GREEN SAFETY LIGHTS 

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED 

REMOVE REMAINING SETS OF STRAPS WHILE UNLOADING 
THE TRAILERITRUCK 

UNLOAD TRUCKS OF INCOMING NMO MAIL, PRIMARILY DOCKS 
132 AND 133 

PLACES MAIL ONTO CONVEYOR FOR SORTING 

SWEEPS RUNOUTS AND LOADS NMO MAIL INTO CONTAINERS 

DISPATCHES LOADED NMO MAIL EQUIPMENT FROM RUNOUTS 
TO TRUCKS 

PLACES EMPTY MAIL CONTAINER INTO LOADER 

STARTS LOADER OPERATION 

REMOVES LOADED MAIL CONTAINER FROM LOADER 

TAKE LOADED MAIL EQUIPMENT TO APPROPRIATE WORK 
AREA 

REMOVE WHEEL CHOCKS 

RETRACT DOCK LEVELER 

CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY) 

CLOSE DOCK DOOR 

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM DOCK 

3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

AN ·X· IN COLUMN) 

CLERK MAIL HANDLER 

x 
X 

X 

x 

x 

x , 
x 
x 

x 

x 
x 

X 

X 

x 
x 

X 

x 

x 
x 
X 

x 
x 

-­ . 

4. NUMBER OF 
ATIACHEO 
DlAGRAM(SI 
[OPTIONAl) 

14 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER OF 

9-1-2017 ATTACHED 

(PLACE AN "X" IN COLUMN) DIAGRAM(S) 

r--­ (OPTIONAL) 

# CLERK MAIL HANDLER 

CROSS DOCK OPERATION 1 

VIS FORKLIFT FROM ONE TRUCK TO ANOTHER UNLOADING AND DISTRIBUTING CROSS DOCK MAIL 
TRUCK 1 FROM 1 TRUCK TO ANOTHER x 

\ 

15 

auto 
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auto 
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LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

SACK SORTING OPERATION 

OPERATIONS 238-10 SSM·1. 238-20 SSM·2 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 

(PLACE AN "XU IN COLUMN) 

~ 

# CLERK MAIL HANDLER 

1 KEY SACKS TO SACK RUNOUTS x 

TAKE EMPTY EQUIPMENT FROM CRS LOOP AND SET 
2 UP OPERATION AT SACK RUNOUTS x 

UNLOAD SACK ROLLER TABLES AND RUNOUTS AND 
3 LOAD SACKS INTO EMPTY EQUIPMENT x 

PLACE LOADED SACK EQUIPMENT FROM SACK 
4 RUNOUTS ONTO THE CRS LOOP x 

"", 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

3 

16 

auto 



~.~-l." ~t< .. 

SR-47 OPERATION 

.--------.-------~----'--------.'---'.----'----, 

OPERATION SET UP SIMILAR TO THAT OF SR 9, SRD 54 AND 

SRD 77 AS WELL, A RAISED CONVEYOR BELT MAILlS SORTED 


INTO CONTAINERS STAGED AROUND OR BESIDE IT 


SR-47 
Chute 

~- • Mailhandler 

Mailhandler removes mail from conveyor and sorts 
to a container. 

GREENSBORO BMC 

:(1 

16-3 

auto 



ROLLER TABLES 


CONTAINERS , 

/CHUTE 

)
o MAILHANpLER 

o MAILHANDLER 

[...,-, ~ 
CONrAINERS 

GREENSBORO BMC 

'2.'" 

16-2 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 PATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1-2017 

I-­
(PLACE AN "X" IN COLUMNI 

/I CLERK MAIL HANDLER 

BRING MAIL FROM TRUCKS TO CONTAINER UNLOADER 
AUTOMATED PARCEL BUNDLE SORTER 1 STAGING AREA x 

OPERATIONS 4350·30 KEYING 435·31 SWEEPING 2 BRING EMPTY EQUIPMENT TO STAGING AREA x 

TAKE MAIL FROM CONTAINER UNLOADER STAGING 
3 AREA AND PLACE INTO DUMPER x 

SET UP OF RUN OUTS, SACKS, CONTAINERS AND SACK 
4 RACKS x 

5 DUMP MAIL ONTO INFEED BELTS x 

KEYS AND VERIFIES MAIL TO THEIR DESIGNATED 
6 RUNOUTS x 

TAKE EMPTY MAIL CONTAINERS FROM LOOP AND PUT 
FULL MAIL CONTAINERS ONTO LOOP DURING THE 
TOUR OR OVERTIME PERIOD, I.E, PRIORITY AND 

7 PARCELS x 

BREAKDOWN OF MACHINE AND MOVING MAIL INTO 
STAGING AREA WHEN OPERATIONS CHANGE DURING 
THE TOUR OR OVERTIME PERIOD, I.E. PRIORITY AND 

8 PARCELS x 

DISPATCHING MAIL FROM STAGING AREA DURING THE 
TOUR OR OVERTIME PERIOD, I.E. PRIORITY AND 

9 PARCELS x 

WEIGH SACK AND PRINT LABELS TO ATTACH TO 
MANUAL SCAN WHERE YOU BAND 208 10 SACKS x 

PLACE WEIGHED AND LABELED SACKS INTO MAIL 
11 EQUIPMENT x 

LOOSE MAIL TAKEN FROM KEYING STATIONS TO 
STAGED CONTAINER AND THEN STAGED CONTAINED 

12 WHEN FULL TAKEN TO DISPATCH STAGING AREA It 

LOOSE MAIL FROM INFEEO BELTS PUT INTO 
CONTAINER AND THEN TAKEN TO DISPATCH STAGING 

13 AREA )( 

L .... L -'-.... _­

4. NUMBER 
Of 

ATTACHEO 
DlAGRAM(S) 
(OPTIONAL! 

17 



LORC 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: le()l]ard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY- GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

_OPERATION NUMBER OR LOCAL DESCRIPTION 

LOOSE IN MAILS =MAIL COLLECTED FROM 
LIM (LOOSE IN MAIL) CHUTES 

OPERATIONS 031 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 4. NUMBER 

9-1-2017 OF 

(PLACE AN "X" IN COLUMN) ATTACHED 

I- ­ DIAGRAMIS) 
# CLERK MAIL HANDLER (OPTIONAL) 

MAIL COLLECTED BY EQUIPMENT OPERATORS 
1 DURING TOUR AND BROUGHT TO WORK AREA x 

2 LOAD CONTAINERS INTO HAMPER DUMPER x 

3 DUMP MAIL ONTO CONVEYOR BELT x 

4 SEPARATE MAIL FROM TRASH x 

MAIL TAKEN BY EQUIPMENT OPERATORS TO 
5 DOCKS FOR DISPATCH TO P&DC x 

18 
---­

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/2412018 

• 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 
• 

, 

REWRAP= MAIL DAMAGED IN THE SYSTEM 

I 

OPERATION 109 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 

(PLACE AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

MAIL COLLECTED BY EQUIPMENT OPERA TORS AND 
1 BROUGHT TO REWRAP x 

L~TTERS AND PARCELS WORKED TO TRY AND 
SALVAGE FOR DELIVERY BY REPACKAGING, 
IDENTIFICATION OF ADDRESSES AND SENDING OUT 

2 UNIDENTIFIABLE MAIL TO ATLANTA FOR DISPOSAL x 

4. NUMBER OF 
ATTACHED 
DIAGRAMIS) 
(OPTIONAL) 

1 

19 

aulo 



u.s. PpSTAI.. S.1i RVlce 

......... 


.... 
d 

......... 


... "'l,-.·· ....... z.u:;.S"", -- - -,.......+---- - ---:- ~ _......... ~ ~;;-- ~-- ... ¥ ... _ ....,,_...... ___ __... ~_,_. __ .. - ­... - ..- __ 

OPERATION, 

WORK STATION LAYOUT 
DATA DATE DATACOOE 

11-10-72 XC. PXPGJB DONA 

Rewrap S~all'Damaged Parcel In No.2 Or NQ. 5 PRE?AAEoav: 
Jiffy Bag' . !PS 

APPROVED (Si';'ltI{"((") 

LAYOUT 

"r"f.Il~~+I-I-U-U--1---l--W-\.-Hj II H+-YI-!-~t--~.. ~-!-.I--U-t·--~ ...-l-W-l· t I . U~ 
I I L.Ll 

I " I
t-H 

-t-I tltI i I .
!'11'j I ! I " 

I-~~-'+'''~i~m''i I-4--1---r-- -'-:- .' I---I---+--.f---l---+---+--t II --1-.__..--t-T' T .. ···- - I -I I' 
, . : I I I I . I 

;: : !.J Til j ; .' I i~' i I I i j ! r-l-.'--L_L_+- ---l-. -4 
; , i I I !. ! I .~ j 11 

~-"'7--, t n-+- "iT-; I ' "'! ! , 
-.t-'-~- ~ i ·t- -~ttl J .! I - i 

H; qJ.'1~E2l]';"-'-~. --. • '.ill: i!i- II'.~ !,! 
I ~ j iii ;

~'l-r'- :._} .... ; -r-': ! : I -~~: 1 

1 1-'"':"-. -j .• +-'+- I ;. ; I ;'; ! I I 
t j

tt......_....... _...:. ~.-- • -~-=t .. ' . 
: NO. 2. ~. AN.0 7 -! 

.... I -i... .. J
I BRO.!<EN SPA .-. :, STAPLER 

~._ ~IF~V BAGS --f- ...j-----l---+--!-4-. ..: I 

.~~-.-.;~I- j l I I I.'. h OP.ERA,!OR - I \w.~-! , -~:_:~HIIT '1 I 
I"!' i I! I I i I! i' i I I 

i !.~.. l=t r .~.-- 1m " 1 I 1 I 'I i I . ~ 

B. 

-r--~.: - - -' ,...-~. -;---1" .1. - .' - "-r I,;, I \ .. 1--;·_·; ....--I 
! . --- _I ... ·-..... ··-t ·-t --LTSCAi7: . I I '! J SCAU: 

1--;- '''j'- .. ,- -+,-- -... !--t i -I i- ._-+- . 1/211 .. 1'_0" 

~:'~;;3 4237·X ~~ 
...... nr 
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LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION w 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY- GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018
-

I 
11. OPERATION NUMBER OR LOCAL DESCRIPTION 

LABEL CLERK 

OPERATION 109-50 

, 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (pLACE 

- AN "X" IN COLUMN) 

# CLERK MAIL HANDLER 

MAKES AND ORDERS LABELS AND SIGNS FOR MAIL 
1 PROCESSING OPERATIONS x 

DISTRIBUTES LABELS TO MAIL PROCESSING 
2 OPERATIONS x 

« 

'----­

4. NUMBER OF 
ATTACHED 

DIAGRAMIS) 
(OPTIONAL) 

1 

20 

auto 



LDRC 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY- GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

4. NUMBER1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
OF9-1-2017 

ATTACHED
(PLACE AN "X" IN COLUMN) -
 DIAGRAM(S) 


(OPTIONAL)CLERK MAIL HANDLER# 
1SACK SHAKEOUT 

EMPTY SACK EITHER MANUALLY OR BY 

HANGING SACKS FROM MACHINE, ONTO 
'"' x1 CONVEYORS 

21 

auto 



*' • 

" 

\ 
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auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION ~ 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

I­
# 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 

(PLACE AN "X" IN COLUMN) 

4. NUMBER OF 
ATTACHED 

DIAGRAM{S) 
(OPTIONAL) 

CLERK MAIL HANDLER 

UNLOADER 1 

2 

SACU·SACK AUTOMATED CONTAINER UNLOADER 3 

4 

RETRIEVES LOADED CONTAINERS FROM CRS x 

PLACE LOADED CONTAINERS INTO UNLOADER x 

REMOVE UNLOADED CONTAINERS FROM UNLOADER x 

PLACE EMPTY CONTAINERS BACK ONTO CRS x 

,. , . . , 22 

auto 



JI§ES:_.James Ghl..!!I!l~L_..____._.__ 
APWU: Leonard Dennison 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
NPMHU: Martin Doherty 

REVISED 9-1-2011 INSTALLATION INVENTORY 

OF 
MAIL PROCESSING OPERATIONS 

FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 21495 DATE: 12124'2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3, ASSIGNED CRAFT AS OF 
9-1-2011 

(PLACE AN "XU IN COLUMN) -
# CLERK MAll HANDLER 

INCOMING MAIL 1 CALLING FOR TRUCKS TO COME TO THE DOCK X 

UNLOADING CONTAINERIZED/ROLLING STOCK MAIL FROM 
TRAILERSITRUCKS 2 OPENING VAN/TRUCKIDOCK DOORS AND BREAKING SEALS X 

OPERATIONS 210 INBOUND 231 DOCK CLERK 3 EXTEND DOCK LEVELER INTO TRAILER X 

4 REMOVE FIRST SET OF STRAPS HOLDING LOAD X 

5 CHECKING RED/GREEN SAFETY LIGHTS X 

6 PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED X 

REMOVE REMAINING SETS OF STRAPS WHilE UNLOADING 
7 THE TRAILERITRUCK X 

UNLOADING CONTAINERIZED ROLLING STOCK MAIL FROM 
8 TRAILERS, TRUCKS X 

UNLOADING OF PALLETIZED MAIL BY EQUIPMENT 
9 OPERATORS X 

10 UNLOADING BED LOADED MAIL FROM TRUCKITRAILER X 

DISTRIBUTING UNLOADED MAIL TO APPROPRIATE 
11 LOCATIONS INCLUDING UNLOADERS, STAGING AREAS X 

12 REMOVE WHEEL CHOCKS X 

13 RETRACT DOCK LEVELER X 

14 CLOSE VANITRUCK DOOR (RESEAL IF NECESSARY) X 

15 CLOSE DOCK DOOR X 

16 CALL FOR TRUCKITRAILER TO BE REMOVED FROM DOCK X 

NOTE 

• UNLOADING/LOADING OF MAINTENANCE 
EQUIPMENT,PARTS,RECYCLED MATERIALS IS DONE BY 
EITHER MAINTENANCE PERSONNEL OR SUPPLY DEPENDANT 
ON THE LOAD 

-. 
.~ .. 

4. NUMBER OF 
ATTACHED 
OIAGRAM(S) 
(OPTIONAL) 

3 

23 

auto 



.. ' 

" 


OPERATION: 

SPOT VAN to INBOU.UO 
DOCK (LOADED VAN) 

u.s. POSTAl. SERVICE 
WORK STATION LAY,OUT 

,DATAOATE 

;PREPARED BY: 

APPROVED {$igmllu"1 

LAYOUT 

OATAcooe 

C-OOl 
SbHt ___ of_.__ 

DATE 

I:Ji~~'~~'~-~~ 

r--·+l--'-·---+--"--~· 

( 
r-~+-+-~-+-4~~~~~_~~-4--Rep&tLacti~~

I ' completed: and ' 
-- *--',---»l"oceed to next 

"7-~--+---f-I---+--+--+-I-J.I_.:oper.at1on~~"--:,
! . I, .' 

~=====:=::::Yf~\);~~==:;::**=tl ' . ~ . : 
I L i ,', I·' I . , .1--1 j 


l
Pl~~~:~~'V~~--:-; ·-rr- 1--1 rli-1,·-t- ~l~r~~i~ ,-:-", \'--;tl,,- .---+1 
torage area.-- ..1.~ - , . . Iiii I . . I " As noted : 

~~~r:!.. 4237.X '1-'1 

23-1 

auto 



/' ~ 
A-ONLY~.(SELtCTOR SWiTCH)

A 8 AA~(PLUG IN) SACKS OR PARCELS 
PUSH BUTTON STATION 

--"----A aAA INCLINED FIXED 
(EXTEND AND RETRACT) TAIL END CONTROL STAT.ON 

~ 
~ 
~ 
~ o 

~ 
(j 

A&- AA-PiGGY <BACK 

HEAD END WtN cit 

DRlVECONTROL STATION 

Fi9ure 3-10 Unloading Operations 

1.98 

INBOUND D()CKS 

23-2 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

..~~ w ...,"'" .......... '"'. ""............ 'V ,.., 

NOC'S 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1·2017 (PLACE 

r- ­
AN "X" IN COLUMN) 

1# CLERK MAIL HANDLER 

1 CALLING FOR TRUCKS TO COME TO THE DOCK x 
OPENING VANITRUCKlDOCK DOORS AND BREAKING 

2 SEALS x 

3 EXTEND DOCK LEVELER INTO TRAILER x 

4 CHECKING RED/GREEN SAFETY LIGHTS x 

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF 
5 NEEDED x 

LOADING/UNLOADING OF CONTAINERIZED ROLLING 
6 STOCK MAIL x 

LOADING/UNLOADING OF PALLETIZED MAIL BY 
7 EQUIPMENT OPERATORS x 

8 LOADING/UNLOADING BED LOADED MAIL x 

ATTEND TO CONTAINER LOADERS FOR NDC's, REMOVE 
CONTAINERS AND LOAD ONTO TRUCKlTRAILER WHEN 

9 READY FOR DISPATCH x 

10 REMOVE WHEEL CHOCKS x 

11 RETRACT DOCK LEVELER x 

12 CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY) x 

13 CLOSE DOCK DOOR x 
CALL FOR TRUCKITRAILER TO BE REMOVED FROM 

14 DOCK x 

( 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

1 

24 

aulo 



. ' 
U,S, POSTAl. SERVICE 

W.ORK STA'TION LAYOUT 

OPERATION: 

, UNLOAD SACKS FROt4 VAN-B.EOlOAOEO 

DATAOATE DATACOOEt 

r.-002 
PREPAREC BY: 

sn_«1 ___ 0'__ 

APPROVED (SiCllatureJ lOATE 
L.AYOuT 

~~~~~4-4-+-~~ii 
.!--!.-.-t----:~I--1_l--f-_t___'+_t_t- l' -

! l 
! . r 

I I 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION ~ 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 

OF 
MAIL PROCESSING OPERATIONS 

FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE' 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

SCFDOCKS 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 

!-­
(PLACE AN "X" IN COLUMN) 

# CLERK MAIL HANDLER 

1 CALLING FOR TRUCKS TO COME TO THE DOCK x 

2 OPENING VANITRUCK/DOCK DOORS AND BREAKING SEALS x 

3 EXTEND DOCK LEVELER INTO TRAILER x 

4 CHECKING RED/GREEN SAFETY LIGHTS x 

5 PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED x 

LOADING/UNLOADING OF CONTAINERIZED ROLLING STOCK 
6 MAIL x 

LOADING/UNLOADING OF PALLETIZED MAIL BY EQUIPMENT 
7 OPERATORS x 

8 LOADING/UNLOADING BED LOADED MAIL x 

ATTEND TO CONTAINER LOADERS IN AREA, REMOVE 
CONTAINERS AND LOAD ONTO TRUCKITRAILER WHEN 

9 READY FOR DISPATCH x 

10 REMOVE WHEEL CHOCKS x 

11 RETRACT DOCK LEVELER x 

12 CLOSE VANfTRUCK DOOR (RESEAL IF NECESSARY, x 

13 CLOSE DOCK DOOR x 

14 CALL FOR TRUCK/TRAILER TO BE REMOVED FROM DOCK x 

-<--­ ---.--.­

4. NUMBER OF 
ATTACHED 
OlAGRAM(S) 
(OPTIONAL) 

3 

25 

auto 



.. ' 

l 
\... 

,..EflATIQN: 

SPOT VAN Et~PTY 
DOCK VAN STORAGE 
(EMPTY VAN) 

u.s. POSTAL. 51!.FlVlce 
WORK STATION LAYOUT 

OATADATE' 

I'I'tEPARe:O ay: 

API'ROVeO ,SignatureJ 

lAYOUT 

DArAcooe 

C-009 

Shpt_·~._lIf___ 

DATE 

-.-....~ 
i ., 

'''---:-1 


,c· 

i_._ .. _ 

I I , I I 1 . .L _', .J _! .1 ...........1 ----'­

1. L_L.I'-------'-!_L~.i 'tf\JC;, ~ ,1O(;jO Jet, r~~.LLl_ 
I J. '- ... 1 . I , ! 1 

~~#A"f;~~ar;~Arim>~nI(J-sroRNG·E-1ARi.,....--;,-_f"-;"-......j...­

I : ,(·BRAK&s--s8',:.....HOSEs-ANO-E-l.£GTRICAb-·CONNEG+lONI-,--:I-";

H! : mSCONNECTED. THEN FIFTH WHEEL LOWERED: :. ; 

_l-r-r~.~ V~W~EATLE~}~:'A~~~~};'~' ;- ..j~' I:. J i 
L::. ; i 1 .; I 

I ,0 ·0' . SCALE:: 1/8- nc~ #I '1 ~oo .: 0 ! 

f.ERpc£~s....now.,CHARJ_~WI ! j'! I: j . : ' • Re.p.:,ort .~"c~ion I 

~ 
'. , '. i . T~ansport empty van . . I.! : I lcompreteil a~d : 
i I -.-i--:--t-q-'empty-vurr-storage--.~.-,_'_J.__L , I~ro.. ceoQ·,to-tl&x.t 
:. ::: ar.eft J : • j' I I ~ I 1 I .opkration,1 I 

~"! B ,- it-8'" .-.~--~-:. --8\ -~'r--'--.:'."'~! 
r--;-~- \QI ' 9'. ...., '-'i-~.j
h>hce'ed' toleinityl: -~·-1~i--i ."-" ,--..L-~-: ~pot-emptJ-v~n-"~--·~-+,:,'r-'~
h~n at \tan! unlOading-:'-H­ '-It ''empf;y:-v-an i I 

atfo 1 I ' , tqrage area As Noted 

PSi ,"orl11 
Apr, 1973 4237·X '1..~ 

24-1 

auto 



" . 

( 

u.s, POSTAL $IiAVICI! 

WORK STATION LAYOUT 
t'EflATION, DATAOATE OATAcooe 

C-009 
PREPAREO 8Y;SPOT VAN EMPTY 

DOCK'VAN STORAGE 
(EMPTY VAN) 

S....t_'__..f __ 

APPROVeO {Sigtlalul"CJ DATE 

LAYOUT 

'­
_ .. _ ... i~ 

, . 
, 

~~~~~-;-1-i 

l~-I : .1 I 
ji l-'1-~l,;l\lt; 1-!~I~'l~~eC til 

i·l II-I~' 

t± I : ~:~~~S:~~~!~~N~1rl'I~N!--+---fU 	 I ; DISCONNECTED. THEN FIFTH W~€El:_~Q~~~~EO~ 1. ._;;..:--..1----1-__
-t-r-' NO; VA'trSEAT,EO"ON-PAVEMEHTl ' r 
!. _.. ~ ! i ___!... _.:: .. !" .....1.__ ..1.. .. j 

( 
~R~C£~ULOW.. CHARI __f _WI '!!'! .Re~2rt .~c~ion l 

! ~ , ,i "T~ansport emp,ty van I : I i compiete<f a~o; 
1 It -:- i--:-t-q-'eillpty-va-r1-storage'~- , ,-.-proceed. ,to-tu:t~ . .," . I j I ' , ,!H--:- .: ~"i":-q~r I·-"~-:- , -~ __"I_+__'-!?Pfr"a~q
'~' I.," I ; :- '. !, ' i --, ","-" :~_,_I 

-_...... ~!.- ..-.--!, -: ·-1-~J-·-, ......____ ..; . .....i. .----1-... -.-I--...:....- ..-_L-.L_-,_~ 
! P oceed to i empty . r 1 If, 'i Spot empty van ii" 

!'idn at van: unloading -1"-:--\--+- - :-l),t"emPty:-nn i I 

I 	 . atfo a ea. :., 'tgrage area As Noted 


t 


~:.;r913 4237·X 	 1-1S' 
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auto 
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LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


.........-... ........--...- .._- _.... _...__....... _...... "...." _....,. __.. --_.... '''- .. , ........- ....~.-. .... ' .....,..#0 ... '''''' 
~ -.~--, 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

HIGH SPEED TRAY SORTER 

OPERATION 198 
I 

I 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1-2017 (PLACE 

AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

1 CALLING FOR TRUCKS TO COME TO THE DOCK x 

2 OPENING VAN/TRUCK DOORS AND BREAKING SEALS x 
3 EXTEND DOCK LEVELER INTO TRAILER x 
4 CHECKING REDfGREEN SAFETY LIGHTS x 

5 PLACING WHEEL CHOCK UNDER TRAILER TIRES IF NEEDED X 

6 REMOVE STRAPS FROM LOAD x 

7 MAil BROUGHT TO HSTS BY EQUIPMENT OPERATORS x 
8 MAIL UNLOADED INTO INFEED SYSTEM FOR HSTS x 

SORTED MAIL RETRIEVED FROM RUNOUTS AND PLACED ON 
9 OR IN APPROPRIATE CONTAINERS X 

MISSENT MAIL DN RUNOUT RETAGGEDfRELABELED AND 
10 PLACED BACK INTO INFEED SYTEM FOR SORTATION X 

HSTS MAIL NEEDING SHRINK WRAPPED WILL BE TAKEN TO 
11 SHRINK WRAP MACHINE AND SHRINK WRAPPED x 

DISPATCH MAIL FROM HSTS TO APPROPRIATE 
12 TRUCKfTRAILER X 

13 LOAD HSTS MAIL ONTO TRUCKfTRAILER X 

14 STRAPPING LOAD IN TRUCKfTRAILER X 

15 REMOVE WHEEL CHOCKS x 
16 RETRACT DOCK LEVELER X 

17 CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY) X 

18 CLOSE DOCK DOOR x 

19 CALL FOR TRUCKfTRAILER TO BE REMOVED FROM DOCK x 

4. NUMBER OF 
ATTACHED 
DIAGRAM($) 
(OPTIONAL) 

26 
._...... 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: Leonard Dennison 

NPMHU:Mart~in~D~o=h~e~rty~__________ 
UPDATED REGIONAL INSTRUCTION ~ 399 REVIEW 

REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEfZlP CODE: NC 27495 DATE: 12124/2018 

1 OPERATION NUMBER OR LOCAL DESCRIPTION 2. FUNCTION NUMBER OR LOCAL DESCRIPT~ON 3. ASSIGNED CRAFT AS OF 
9-1-2017 

( PLACE AN "XU IN COLUMN) 
-

# CLERK MAIL HANDLER 

PALLET DUMPERS LOCATIONS 1 MAIL FROM MISSENT BROUGHT BY CLERKS X 

H49,H50,H51 2 MAIL FROM INBOUND BROUGHT BY MAIL HANDLERS X 

3 DUMPERS LOADED, EMPTIED AND UNLOADED X 

INBOUND, SRS2A, IN FRONT OF LOCKER ROOMS E13 1 MAIL BROUGHT TO DUMPERS BY MAILHANDLERS X 

CONTAINERS LOADED INTO DUMPER, EMPTIED AND 
2 CONTAINERS REMOVED FROM UNLOADER X 

, L ....... _ .._...... L-... 

4. NUMBER OF 
ATrACHEO 
DIAGRAM(S) 
(OPTIONAl) 

27 

(",10 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

~ 
# 

ELECTRIC HAND AND MANUAL (PALLET) JACK 
OPERATORS 1 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

AN "X" IN COLUMN) 

CLERK MAIL HANDLER 

USED BY BOTH CRAFTS, DEPENDANT ON 
OPERATION BEING PERFORMED X X 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

-- ~!----

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

-.....­
# 

PRIMARY AND SECONDARY MISSENT RUNOUTS 1 

2 

3 

4 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 

RETRIEVE MAIL FROM RUN OUTS AND LOAD INTO 
CONTAINERS 

TAKE LOADED CONTAINERS TO BE DESIGNATED 
CONTAINER UNLOADERS TO REINSERT BACK INTO 
THE MAIL STREAM 

TAKE CARE OF MINOR REWRAP AT RUNOUTS AND 
KEY STATIONS AND SSIU 

SEND MAJOR REWRAP OVER TO REWRAP 
OPERATION 

---­..­............-.-....... ­ ........ ~~.- ........ ~~ ..­....•...--.­...........-­..--.-..­ ...­ ..-.-­

3. ASSIGNED CRAFT AS OF 
9·1·2017 

(PLACE AN "X" IN COLUMN) 

CLERK MAIL HANDLER 

x 

x 

x 

x 

4. NUMBER OF 
ATTACHED 

OIAGRAM(S) 
(OPTIONAL) 

29 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 
I 
11. OPERATION NUMBER OR LOCAL DESCRIPTION 

MS01CONVEYOR 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

f-­
AN "X" IN COLUMN) 

# CLERK MAIL HANDLER 

EMPTY CONTENTS OF SACKS FROM UPPER 
CONVEYOR ONTO LOWER CONVEYOR OR 

1 DISTRIBUTE TO CONTAINERS x 
EQUIPMENT OPERATORS TAKE MAIL CONTAINERS 

2 TO BE UNLOADED OR DISPATCHED x 
3 SETUP OF MAIL CONTAINERS x 

4. NUMBER OF 
ATTACHED 

DlAGRAM(S) 
(OPTIONAL) 

30 

aulo 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY- GREENSBORO NDC 'CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 
i 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

I 

IAUTOMATIC TRAY SLEEVER 

-
# 

1 

2 

3 

4 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 

MAIL BROUGHT TO ATS BY EQUIPMENT OPERATORS 
TRAYS OF UNSLEEVED MAIL INSERTED INTO 
MACHINE TO BE SLEEVED 

SLEEVED MAIL FROM ATS EITHER 
RECONTAINERIZED OR ENTER INTO THE HSTS 
INFEED SYSTEM 

LOAD CARTS OF SLEEVES INTO ATS WHEN NEEDED 

3. ASSIGNED CRAFT AS OF 
9-1-2017 

(PLACE AN "X" IN COLUMN) 

CLERK MAIL HANDLER 

x 

x 

x 

x 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

31 

aulo 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NOC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE: 12/24/2018 
I 
1. OPERATION NUMBER OR LOCAL DESCRIPTION 

I 

AUTOMATIC TRAY UNSLEEVER 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1·2017 

(PLACE AN "XU IN COLUMN) -
# CLERK MAIL HANDLER 

MAIL BROUGHT TO ATUS BY EQUIPMENT 
1 OPERATORS X 

TRAYS OF SLEEVED MAIL INSERTED INTO MACHINE 
2 TO BE UNSLEEVED X 

UNSLEEVED/SlEEVED MAIL FROM ATUS EITHER 
RECONTAINERIZED OR ENTER INTO THE HSTS 

3 INFEED SYSTEM x 

REMOVE CONTAINER OF REMOVED SLEEVES WHEN 
4 FULL AND REPLACE WITH AN EMPTY CONTAINER x 

--~.--. 

4. NUMBER OF 
ATTACHED 
OIAGRAM(S) 
(OPTIONAL) 

32 

auto 



LORC 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 
APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY- GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/2412018 
I 

11. OPERATION NUMBER OR LOCAL DESCRIPTION 

PLACES WHERE MAIL IS CULLED FROM THE 
WRONG SYSTEM OR DAMAGED/OPEN MAIL IS 
REMOVED FROM MAIL STREAM 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (PLACE 

AN "X" IN COLUMN)-
# CLERK MAIL HANDLER 

REMOVE AND TAKE CARE OF MINOR REWRAP 
1 ONSITE X 

2 REMOVE DAMAGED MAIL TO BE SENT TO REWRAP X 

REMOVE MISSENT MAIL FROM MAIL STREAM TO BE 
3 SENT TO TO CORRECT SYSTEM X 

REMOVE OTHER ITEMS NOT BELONGING IN 
4 MAILSTREAM X 

---­ _ .......... __ . 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL! 

33 
-

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

-­# 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

AN "X" IN COLUMN) 

4. NUMBER OF 
ATTACHED 
DIAGRAM(S) 
(OPTIONAl) 

CLERK MAIL HANDLER 

SECONDARY DOCKS 117-131 1 CALLING FOR TRUCKS TO COME TO THE DOCK X 

2 
OPENING VAN/TRUCK/DOCK DOORS AND BREAKING 
SEALS X 

3 EXTEND DOCK LEVELER INTO TRAILER X 

4 CHECKING RED/GREEN SAFETY LIGHTS X 

5 
PLACING WHEEL CHOCK UNDER TRAILER TIRES IF 
NEEDED X 

6 
LOADING/UNLOADING OF CONTAINERIZED ROLLING 
STOCK MAIL X 

7 
INI IA lINC" Of PALLEII£ED MAIL BY 

EQUIPMENT OPERATORS X 

8 LOADING/UNLOADING BED LOADED MAIL X 

9 REMOVE WHEEL CHOCKS X 

10 RETRACT DOCK LEVELER X 

11 CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY) X 

12 CLOSE DOCK DOOR X 

13 
CALL FOR TRUCK/TRAILER TO BE REMOVED FROM 
DOCK x 

34 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION· 399 REVIEW 
REVISED 9-1-2011 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 
. 

l 

iDIRECT DOCKS 
i 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 

r-­ (PLACE AN "X" IN COLUMN) 

II CLERK MAIL HANDLER· 

1 CALLING FOR TRUCKS TO COME TO THE DOCK X 

OPENING VAN/TRUCK/DOCK DOORS AND BREAKING 
2 SEALS X 

3 EXTEND DOCK LEVELER INTO TRAILER X 

4 CHECKING RED/GREEN SAFETY LIGHTS X 

PLACING WHEEL CHOCK UNDER TRAILER TIRES IF 
5 NEEDED X 

LOADING/UNLOADING OF CONTAINERIZED ROLLING 
6 STOCK MAIL X 

LOADING/UNLOADING OF PALLETIZED MAIL BY 
7 EQUIPMENT OPERATORS x 

8 LOADING/UNLOADING BED LOADED MAIL X 

9 DISTIBUTE DIRECT MAIL TO APPROPRIATE LOCATIONS X 

10 REMOVE WHEEL CHOCKS X 

11 RETRACT DOCK LEVELER X 

12 CLOSE VAN/TRUCK DOOR (RESEAL IF NECESSARY) X 

13 CLOSE DOCK DOOR X 

CALL FOR TRUCK/TRAILER TO BE REMOVED FROM 
14 DOCK x 

4. NUMBER OF 
ATIACHEO 

OIAGRAM(S) 
(OPTIONAL) 

35 

auto 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PR6CESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 21495 DATE: 12/24/2018 
I 
'1. OPERATION NUMBER OR LOCAL DESCRIPTION 

-
# 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2011 (PLACE 

AN "X" IN COLUMN) 

4. NUMBER OF 
ATTACHED 
DIAGRAM(S) 
(OPTIONAL) 

CLERK MAIL HANDLER 

AUTOMATED AND MANUAL SHRINK WRAPPING 1 Dependant upon operation it is being used in X X 

3& 

aulo 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

PLACARDS 

L-_ 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1-2017 

(PLACE AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

PRINTING AND DISTRIBUTE PLACARDS ( 
1 DEPENDANT UPON OPERATION) X X 

APPLICATION OF PLACARDS (DEPENDANT UPON 
2 OPERATION) X X 

4. NUMBER Of' 
ATIACHED 

DIAGRAM(S) 
(OPTIONAL) 

37 

aulD 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: Jame& Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY: GREENSBORO NDC CITY: GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 
i 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

SURFACE VISIBILITY SCANNING 

-
# 
1 

2 

3 

4 

5 

6 

, 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (PLACE 

AN "X" IN COLUMN) 

CLERK MAIL HANDLER 

RETRIEVE SCANNERS FROM SDO X X 

SCANS TRUCKS ARRIVAL AND DEPARTURE X 

SCAN CONTAINERS UNLOADED FROM TRUCK AND 
LOADED ONTO TRUCK X 

SCAN MAIL PIECES ON APBS, NMO MANUAL STICKS X 

SCAN PALLETS CROSS DOCK OPERATION x 
SCAN PLACARDS PLACED ON CONTAINERS IN 
SECONDARY AND HSTS X 

4. NUMBER OF 
ATTACHED 

DIAGRAMIS) 
(OPTIONAL) 

38 

auto 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP COOE: NC 27495 OATE: 12124/2018 
I 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

i 

I 

:OPERATION NO LONGER HERE BUT MAY 
POSSIBLY RETURN 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 

. (PLACE AN "XU IN COLUMN)-
# CLERK MAIL HANDLER 

PERFORMS MISe DUTIES IN FINANCE DEPT, SUCH AS 
FLASH REPORT DAT ENTERY, TRAVEL VOUCHER 

1 REVIEW, ACCOUNTS PAYABLE ETC .. X 

.~ , -

4. NUMBER OF 
ATTACHED 

OIAGRAM(S) 
(OPTIONAL) 

39, 

auto 



LDRe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 
NPMHU: Martin Dohe~____ 

UPDATED REGIONAL INSTRUCTION 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATEIZIP CODE: NC 27495 DATE: 12/2412018 
I 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

i 

i 

TIMEKEEPER 
NOT IN THIS OFFICE AT THIS TIME BUT IT USED TO 
BE AND MAY ONE DAY RETURN 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (PLACE 

AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

PERFORM TIMEKEEPING DUTIES, VARIOUS CLERICAL, 
SECRETERIAL AND STENOGRAPHIC DUTIES FOR 

1 DIRECTOR OF MAINTENANCE X 

4. NUMBER OF 
ATTACHED 

DIAGRAM{S} 
(OPTIONAL) 

1 

40 

auto 



LORe 
REPRESENTATIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: Leonard Dennison 

NPMHU: Martin Doherty 

UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9-1-2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY- GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12124/2018 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

GENERAL CLERK STENOGRAPHER 

, 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

AN "X" IN COLUMN) -
# CLERK MAIL HANDLER 

PERFORM TIMEKEEPING DUTIES, VARIOUS CLERICAL, 
SECRETERIAL AND STENOGRAPHIC DUTIES FOR 

1 DIRECTOR OF MAIL PROCESSING X 

,­ .. , 

4. NUMBER OF 
ATTACHED 

OIAGRAM(S) 
(OPTIONAL) 

2 

41, 

aula 
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LDRe 
REPRESENTATlVES 
PRINTED NAME INITIALS 

USPS: James Chumley usps- ,~) 

. t. 'i",1 

APWU: leonard Dennison APWu: t£ c 
v,. 

NPMHU: Martin Doherty NPMHU: ~ 
./V' ./ 

.-"" ...-'UPDATED REGIONAL INSTRUCTION - 399 REVIEW 
REVISED 9·1·2017 INSTALLATION INVENTORY 


OF 

MAIL PROCESSING OPERATIONS 


FACILITY" GREENSBORO NDC CITY" GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

• 

1. OPERATION NUMBER OR LOCAL DESCRIPTION 

NURSE 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9·1·2017 (pLACE 

!- ­
AN "X" IN COLUMN) 

#. CLERK MAIL HANDLER 

PERFORMS VARIOUS NURSING DUTIES THAT INCLUDE 
PREVENTATIVE AND REMEDIAL CARE, PERFORM 2ND 

1 CLASS MAIL DISTRIBUTION X 

NO LONGER IN THIS OFFICE BUT THEY USED TO 
BE AND MAY ONE DAY RETURN 

~- ............-- , 

4. NUMBER OF 
ATTACHED 

OIAGRAM(S) 
(OPTIONAL) 

1 

42 

auto 
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LDRe 
REPRESENT A TIVES 
PRINTED NAME 

USPS: James Chumley 

APWU: leonard Dennison 

NPMHU: Martin Doherty NPMHU:~ 
UPDATED REGIONAL INSTRUCTION - 399 REVIEW 

REVISED 9-1-2017 INSTALLATION INVENTORY 

OF 


MAIL PROCESSING OPERATIONS 


FACILITY' GREENSBORO NDC CITY' GREENSBORO STATE/ZIP CODE: NC 27495 DATE: 12/24/2018 

I 
!1. OPERATION NUMBER OR LOCAL DESCRIPTION 

Extended BBM 

2. FUNCTION NUMBER OR LOCAL DESCRIPTION 3. ASSIGNED CRAFT AS OF 
9-1-2017 (PLACE 

AN "XU IN COLUMN)-
# CLERK MAIL HANDLER 

MAIL IS BROUGHT TO THE DUNMPER BY EQUIPMENT 
1 OPERATORS X 

2 SORTING AREA IS SET UP BY CLERKS x 

3 MAIL IS SORTED FROM THE CONVEYOR BY CLERKS X 

SORTING AREA IS BROKEN DOWN BY CLERKS AND 
MAIL MOVED TO STAGING ARE FOR PICK UP BY 

4 EQUIPMENT OPERATORS x 

EQUIPMENT OPERATORS TAKE STAGED MAIL TO 
5 TRUCKS FOR DISPATCH x 

4. NUMBER OF 
ATTACHED 

DIAGRAM(S) 
(OPTIONAL) 

4 

43 

Ilulo 



ExTENDED BEM OPERATION 

Winston-Salem Greensboro(270-274) 
Rocky Mount Raleigh(276) 

~ 

The purpose of tbe .Extended DBM Operation is to provide a finer 
distribution of working bulk business letters and flats •. 

!2F"sCRIPIION 

Bundles of working BBM arrive at the operation either in sacks via 
sack runouts or in containers. Mailhandlers then dump the bundles 
onto a Model 89 conveyor that moves them to the distribution clerks who 
sort them to five digit sacks, three digit cities ot SCFs and three 
digit machineable trays. Typically, the number of separations is 28 at 
an average clerk d;stribution rate of 694 bundles per hour. 

COMMENrARY 

Although there ia no formal scheme knowlege involved, a considerable 
degree of memory work is involved to assure that all Ulemail is distri­
buted properly. The clerks must decide whether a bundle contains flats 
or letters, whether it is a three or five} digit direct and whether or 
not it is machlneable. Even more decisions are made at this job than 
at most non-scheme distribution operations throughout the Postal 
Service. 
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